STAAND Case: How to Upload Youth Bill ¥
of Rights (YBOR) Document STMND

This tip sheet will explore the appropriate methods on how to successfully upload a
Youth Bill of Rights (YBOR) document in STAAND.

1 As a Case Worker, open up the CASE in STAAND (ex. CS00001239 / Jackson128)
and then hover over the Documents tab.

2  Select the Documents tab
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4 Use the magnifying glass icon to select Case Document under Document Sub

type, then, type in YBOR in the Title Section, then select Yes from the dropdown
Document Signed.
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5 Click Save to display the Add Participants Button to select the child you are
attaching the YBOR to.
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6 Next, select Add Participants, and select the Child that the YBOR was signed for.

YBOR - saved
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Search for the Child by clicking the magnifying glass icon, select the Child (ex.
Keyshawn Jackson128) and click Add.
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The child selected (ex. Keyshawn Jackson128) will now be displayed under the
Persons Subgrid.
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Upload the document by clicking Choose File and selecting the appropriate

document and select Done.
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10 complete the Upload and you will now see the file uploaded successfully.
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11 Select Save & Close
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12 The YBOR document has now successfully been uploaded into STAAND.
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