GOVERNMENT OF THE DISTRICT OF COLUMBIA

CHILD AND FAMILY SERVICES AGENCY

Family Licensing
[image: image1.png]


[image: image2.jpg]


        


Apartment Management Letter







           Date: __________________________

To whom it may concern:

___________________________________ (Applicant’s name) has applied to the Child and Family Services Agency to become a foster/adoptive/kinship parent.  The applicant must have the property owner’s or his/her designee’s permission in order to use the residence for the placement of children.

To be completed by the property owner or designee:

This is to verify that the lease for ___________________________________________ (Address) is in the name of ______________________________________________ (Lease holder).  The occupancy capacity of this housing unit is approved for __________ (maximum number of occupants allowed in unit).  Is this a Section-8, public housing or a subsidized housing unit?  (Yes or No).  If this is a Section-8 unit, the form must be completed by the homeowner.  If this is a public housing unit, the form must be completed by the property manager.

APPROVED:  ___________ 
DISAPPROVED: ____________  
DATE:  ____________


    
      ____________________________________





        Name



      ____________________________________





       Signature



       ___________________________________




    Title/Firm/Property Management


          __________________________________




       Telephone

COMMENTS:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

*Please note that homes being considered for the placement of children under the age of six (6) will be required to undergo a lead inspection (at no cost to the owner or lease).  However, if the home fails the inspection, the lead has to be abated and the home certified lead safe before a child can be placed. Failure to complete the lead abatement may result in a fine assessed by the District of Columbia Department of the Environment (DDOE). 
Headquarters: 200 I Street, SE ( Washington, D.C. 20003 ( 202-442-6100
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