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Course Overview

Welcome to the FACES.NET ¥ day Provider Web training. This course is designed to give
students an understanding of the functions in FACES.NET and Provider Web pertaining to
placement. The course is divided into sections, each having its own set of objectives and
corresponding to a particular area of functionality in the Placement Provider Web.

A Provider Web Scenario has been constructed to link the sections together and mimic the
way FACES.NET will be used for Agency business. In the classroom, trainees will
participate in a guided walkthrough of the Provider Web Scenario in order to practice
activities based on real-life situations.

Please keep in mind that the Provider Web FACES.NET system is frequently updated, and
some of the screens may have slightly changed after this document was printed.

Course Objectives

Upon completion of this course, the trainee will have an understanding of how CFSA
business process correlates with Provider Web data entry. By giving trainees practice time in
the classroom, they will build confidence in their ability to properly enter and access data in
the Provider Web FACES.NET system.

Remember that a system is only as good as the information it receives. This course will train
trainees how to supply Provider Web with the proper information.
Course Curricula Tools
Curricula Features:
§ Performance Objectives

§ Provider Web Guide
8 Provider Web Scenarios



Curricula Symbols

The following icons are used throughout the Provider Web Scenario Guide:

Icon Title Description
X 1
S f&%(’f’a Reminder Indicates that there is an important point to which
L a3 the trainee needs to pay attention.
% Definitions Indicates that a word or concept is being defined.
a Notes Indicates a helpful piece of information for the
trainee to know.
ﬂ Practice Indicates Agency practice information.
73
] FACES.NET Indicates the section of the manual having
Sime Guide Provider Web step-by-step instructions.
=3 >
Indicates the section of the manual where the role
LNO J changes to reflect steps identified for the Private
{ MPUR Approver | Agency’s CFO/Designee.

Reconciliation
Unit

Indicates the section of the manual where the role
changes to reflect steps identified for the CFSA
Reconciliation Unit.

MPUR Requestor

Indicates the section of the manual where the role
changes to reflect steps identified for the Private
Agency MPUR Requestor.
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Course/Classroom Rules

Course begins promptly at 9:00AM daily.

One fifteen (15) minute break in the morning.

No eating or drinking in the classroom (except sealed container with water only).
No roaming on the Internet.

Cell Phone should be off or in vibrate/silent mode.

PDAs and other communication devices should be in off mode.

wn W W W W W
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How to Get Help

System Navigation

QQQ@@QaQ@

DISTRICT OF COLUMBIA
FACESNET

12




(This Page Intentionally Left Blank)

13



Introduction
What is FACES.NET?

FACES.NET is the District of Columbia’s Statewide Automated Child Welfare Information
System (SACWIS). The Child and Family Services Agency (CFSA) is the District of
Columbia’s child protection agency, which employs more than 900 social workers, and
partners with fifteen private agencies. FACES.NET is designed to support social workers
and the Agency in the following areas:

§ Case management activities, such as documenting contacts/visits, writing case plans
and court reports;

§ Issuing payments to service providers;

§ Collecting data to produce outcome-based management;

§ Standardizing policy and practice.

FACES.NET has enabled the Agency to collect and disseminate information to diverse
audiences including the Court Monitor, the Mayor’s Office, The Washington Post, Federal
oversight agencies such as the General Accounting Office (GAO), Administration of
Children and Families (ACF), and Congress.

What is the Placement Provider Web?

In October 2004, the District implemented the Placement Provider Web (hereafter referred
to as PPW) as one of its first web-based projects that was accessed outside of the client-
server SACWIS. The PPW allows CFSA’s contracted child placing agencies, congregate
care, and independent living providers to update placement data for children in their care,
leading to accurate location information and verifiable payments.

In preparation for integrating the PPW into FACES.NET, the District conducted a gap
analysis to identify any system bugs and flaws. In addition joint application design (JAD)
sessions were held to clarify required enhancements and to develop an on-line invoicing
functionality that would eliminate the current system of paper invoices with the goal of
improving accurate and timely payments to providers.

The designed on-line invoicing functionality, Monthly Placement Utilization Report
(MPUR), is updated daily by a batch procedure and lists all the children and youth placed
with a particular provider. A separate MPUR is created for every type of placement service a
provider is contracted for and for every service month. MPURs can be submitted to CFSA
as an invoice on the first day after the service month (i.e. an MPUR for January services can
be submitted starting on February 1). Submission requires approval from the contracted
agency’s fiscal officer or designee.
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How will Providers Invoice Child and Family Services Agency?

Invoice Creation: Part | — Monthly Placement Utilization Report (MPUR)

Child locations
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resolved
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Verification of
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Placement
Utilization
Report (MPUR)

i

l

Who Records:

Social Worker

Private Agency

Reconciliation
Unit

Who Resolves:

Reconciliation
Unit

Who Verifies:

Private Agency

7

L)

MPUR
requsted for
approval

l

Who Requests:

Private Agency

Invoice Creation: Part 2 — Submitting MPURSs

APPROVED

MPUR Approved

\4

Invoice
Generated

(<

(S

Invoice Released
for Payment

Payment
Interfaced to
R*STARS

\4

v

Who Approves:

Who Generates:

CFO/Designee

FACES.NET

Who Releases:

Fiscal

Who Interfaces:

FACES.NET
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How to Use this Manual

This FACES.NET Provider Web manual is designed to introduce and reinforce the concept
of using an automated information system to improve child welfare practice. In particular,
the guide focuses on the responsibilities of users — internal CFSA workers and private
agency workers.

This manual further serves two functions. First, it will be your guide during the
FACES.NET portion of your CFSA Provider Web training. With your instructor, you will
complete each of the Sections and gain an understanding of how to use the FACES.NET
system in your day-to-day responsibilities. You will complete the Sections over the one-day
course. Each section is organized in an easy-to-read manner laying the groundwork with a
Practice Overview segment. Afterwards there are detailed step-by-step instructions on how
to accomplish that topic using FACES.NET.

The second function of this manual is to serve as a desktop guide for FACES.NET use after
you have completed the initial training. You may keep this copy of the manual, and make
any notes that you desire during class. At the end of each section is a page designated for
note-taking. Later, if you need to review how a particular task is performed in FACES.NET,
you can look it up at your convenience.

This document adheres to standardized technical writing conventions. All command
buttons are displayed the way they appear on the computer screen. All commands are in
bold, indicating that an action should be taken. Each scenario is introduced using real case
stories or training activities in order to provide an appropriate context for the particular
module. Throughout the manual, participants in the Jackson case are highlighted using the
underline feature.

How to Get Help

If you still have question after consulting this resource, you are of course welcome to contact
the FACES.NET Helpdesk. The Helpdesk staff is available from 8:00 AM - 5:00 PM every
weekday to assist with FACES.NET and technical questions. The FACES.NET Helpdesk
can be reached at 202-434-0009.
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SECTION 2: SYSTEM NAVIGATION

g Definitions of Icons and Language Usage in FACES.NET
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% Practice Overview

7 S
FACES.NET is strategically used to support case practice and the business processes within
each Administration. There are common icons and buttons that run throughout
FACES.NET and aid in the ease of use of the FACES.NET screens. This segment
illustrates some important features to know about the FACES.NET system.

Definition of Icons and Language Usage in FACES.NET

This segment reviews icons and language usage in this guide relative to FACES.NET.

Drop-Down Menu

2y DISTRICT OF COLUMBIA
el CHILD AND FAMILY SERVICES AGENC

Referral J| Case ‘l Client ‘l Provider Adrin PPy

Fl

| General Info

[

Location

I Invoice 4

Uszser Marme:

Figure 2.1

The gray command buttons at the top of the FACES.NET screen is the Drop-Down Menu.
These command buttons, which features the Referral, Case, Client, Provider, and Admin and
PPW, is always accessible in FACES.NET, no matter what screen you are on. The options,
within the menu, dynamically change as different entities are brought into focus, but the five
main command buttons remain accessible. The menu includes a parent/child system. What
this means is that any menu that has a gray arrow on the right side of the menu contains
additional screens within it.

Breadcrumbs Toolbar *

PPW ¢ General Info | Locaton Inwoice

Figure 2.2

This toolbar is displayed when a specific track (Referral, Case, etc.) is selected. This toolbar
will change depending on where you are in the system. Blue areas are previous selections
accessed through these command buttons display menu listings which will dynamically
change. The orange button is the screen that is currently in the work area.

The Quick Link is a new functionality within FACES.NET. This box, in the upper right

hand corner of FACES.NET, allows for the entry of a Referral, Case, Client, Provider, Staff,
Workshop ID, or Contract ID to bring that entity into focus.
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Toolbar Additional Screen Icon

General Info | Location
Button with Icon Button with no Icon
Figure 2.3 Figure 2.4

The additional screen icon is a small picture found on certain toolbar buttons. If the button
has this icon, it means that there are lower level screens associated with that button. When
you click on that button, it will move to the left side of the breadcrumbs toolbar, and a new
series of buttons will appear on the right side of the toolbar. If a toolbar button does not
have an icon, it means that there is only one screen associated with that button.

Select Boxes are collections of check boxes within a pop-up screen. These allow you to
quickly select a displayed option. Once selected, the check box will contain a « inside the
box. Unlike the radio button, more than one check box within the select box may be
selected at a time.

Command Buttons

The row of gray/orange buttons on the bottom of any FACES.NET screen is called the
Command buttons. These buttons are used to perform specific actions. A list of common
command buttons and their functions are provided below:

- Command Buttons " Definition

Approval — Sends information to the Supervisor for

RG] approval.
| Cancel - Exits the current screen (This should be used
Cance every time you exit a screen).
Clear — Clears all the information out of all fields within the
Clear screen. This will not delete saved information within a

record.

Client Search — Searches the client within the FACES.NET

Client Search System.

Delete — Erases a record from the database. This action is

Delete ) .
normally disabled in most screens.

Details Details — Shows the details of a file within the File Cabinet.

20



Command Buttons Definition

Edit Edit — Opens a field for editing.
" New — Creates a new record. Creates a blank record on the
i screen in focus.
Ok Ok - Enters a selection into the record.
Preview Preview — Allows for viewing of a report as a .pdf file.
- Print — Prints a selected report from the Management
Print Reports.
Save Save — Saves the record to the database.
R Search — Searches the database for a specific record.
Show Show — Puts a selected entity/record into focus.
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Practice Overview

Placement Provider Web is a technical application that was originally launched on December
8, 2004. Our newly enhanced system was recently launched on November 16, 2006.
Placement Provider Web was created for Private Agencies to document the entry and/or
exit dates of children placed with their providers. Placement Provider Web serves to
improve accuracy of entry and exit of placements by allowing Private Agencies real time
access in order to document placement activities within the system. It allows the Placement
Unit to verify and reconcile placement entries and exits regarding all providers. It further
allows us to know where our children are at any given point in time

Placement Provider Web will eliminate the need for paper invoicing and will allow the
Finance unit to adjudicate payment more efficiently. The Monthly Placement Utilization
Report (MPUR) feature within the PPW highlights the ability to submit monthly electronic
invoices to CFSA via FACES.NET.

Prior to recording entries into a Planned Placement on the FACES.NET placement screens
the following should be completed:

§ A child must have an open home removal and CFSA legal status;

§ If the child is being placed out-of-the District of Columbia an ICPC must be
completed;

§ For emergency placements completed in PPW, the home removal, legal status and
ICPC information can be bypassed in FACES.NET. However this information
must be recorded as soon as it is known, as it negatively impacts Title 1V-E and
AFCARS;

§ The Placement Provider Web screen will capture the entry date.
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SECTION 3: PLACEMENT
OVERVIEW

Performance Objectives

g Placement Overview
g General Placement Procedure/Process
g Placement Objectives

DISTRICT OF COLUMBIA
FACESNET
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Placement Overview

It is the policy of CFSA to see that all reasonable efforts are made so that children can safely
remain within their own homes, to reunite children with their parent(s) or legal guardian as
soon as safely possible when removal has occurred, and to promote permanency whether in
the child’s own home, a kin’s home, or other permanent arrangement. Whatever the
individual circumstances, the goals of safety, permanency and well-being are paramount in
the placement process. For those children who can not remain safely in their homes, it is
the policy of CFSA that children should be placed in accordance with balancing the best
interest of each individual child and taking strong consideration of the following factors:

1. Each child is placed in the least restrictive, most family-like setting appropriate for their
needs. Congregate care shall be considered as an option only after a foster home or kin
placement has been considered and determined not to be appropriate for the child’s
needs.

2. Efforts are made to place children in kin placements, thus creating a continuance of
family bonds within a safe environment.

3. Efforts are made to preserve sibling groups, further recognizing the importance of
family bonds and minimizing trauma to the child.

4. Special care is made to place children in the communities in which they resided prior to
placement.

5. Encompassing the above considerations, children in need of a placement shall be
matched with an appropriate placement based on the individual needs of the child and
family, designed to minimize placement disruptions, and thus promote stability and
permanency for children.

This policy recognizes the fact that each placement disruption and subsequent re-placement
compounds the trauma in each child’s life, thus the CFSA recognizes the importance on
maintaining a stable placement.

General Placement Procedure/Process

Out-of-home placement shall not be considered until all reasonable efforts have been made
to preserve a child's safety, health, and well-being in the parent(s) or legal guardian’s home,
unless doing so places the child’s safety in jeopardy. Once the decision has been made to
remove or replace a child, all individuals, including resource development specialists, social
workers, prospective resource parents and the child’s family should maintain open and clear
communication and information sharing. Multiple out-of-home placements damage a child’s
ability to form secure attachments to adults and impact their development. Therefore,
promoting a child’s safety and working towards permanence with the fewest possible
changes in placement shall always be parallel functions. To discourage multiple out-of-home
placements, it is expected resource parents accept children if CFSA determines that they are
an appropriate match, in accordance with their contractual obligations with CFSA.
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It is the goal of CFSA to plan for all placement moves. Planned placements allow the
social worker to assure the best possible placement match for the child and allows for
the efficient delivery of pre- and post-placement services to ease the child’s adjustment.

Emergency placements should be made only when there are immediate protection, risk,
and safety needs of the child that cannot be managed through the provision of services
to the child, the birth family, resource parents, or congregate care providers. Even
though a situation may be classified as an “emergency”, the placement staff and referring
social worker shall collaborate to identify, if possible, a placement that can provide stable
and appropriate care for as long as a child needs to be in out-of-home care. It is the goal
of the Agency to significantly reduce emergency placements.

a. Emergency placements shall be made only when there is an unforeseen and
unavoidable removal from either a child’s legal guardian or from a resource parent’s
home.

b. Emergency placements follow the same procedure as a planned placement with the
exception that the steps are accelerated.

c. Unlike planned placements, emergency placements that result in an over placement
of the resource parent’s home may be authorized verbally rather than in writing by
the next business day.

d. Temporary licensure of kin residing in the District of Columbia shall be considered
in an emergency situation before placement with a non-kin resource. (See Temporary
Licensing of Foster Homes for Kin Policy)

e. All steps shall be taken to place the child(ren) quickly and appropriately so that no
child(ren) is left without a placement overnight.

Placement of a child in foster care requires a thorough assessment of the needs of both
the child and family. This is done in part through careful planning prior to and
throughout a child's placement. Unless it is contrary to the best interests of the child,
the parent or guardian of the child may be involved in the selection of any out-of-home
placement.

Note:
These are excerpts from the draft Placement and Matching policy as of August 18, 2006.
Please refer to the policy online for more details.
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Placement Provider Web (PPW) Guide

The previous segment focused on agency practice around planned and emergency
placements. This manual will guide you through the relevant Placement Provider Web
screens involved when documenting a placement.

Placement Provider Web Scenario 1

Role: You are a Private Agency placement worker using the Placement Provider Web to
enter in a placement.

Agency Name: FACES Placement Agency

Provider Name: Sarah Middleton

Provider Address: 1101 17" St, NW
Washington, DC 20036

Provider Description: Sarah Middleton is a contracted placement provider that offers
traditional foster care placement for both males and females between
the ages of 0 to 18.

Contracted Services = Room & Board Traditional Foster Family/Continuing/Level 1

Logging in to the PPW

Step 1: From your web browser home page - Type the following URL:
https://faces.cfsa.dc.gov/prod/facesnet/CommonFramework/Login.aspx

Example: CFSA User = jofn.smith (Outlook Lser 70/
External Liser = jamith@s pz.com

ntered secured access for FACES.MET. All FACES.NET
i idential. Access is limited to perso ith

ed by the Child and Family Servic
s to FACES.MET or the information contained there i
Federal Laws, and will be punished to the full

| Legin |

Figure 3.1

Step 2: Enter your Login ID:* and Password:*

Step 3: Read the security Disclaimer and click the I Accept box.
The FACES.NET welcome screen will display.
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Recording a Placement as the Provider

Steps Include:
Step 1: Hold cursor over the PPW main module, then over Location.

Step 2: Click on History.

[Ty DISTRICT OF UMBIA
[ CHILD AND FA SERWI ! GENGY

Referral | - Client ‘J Provider ‘J Adrnin PPW Case hd

) General Info
Sraanizer TR History S
ocation 4 His

@ In Focus

Invoice 4| Discrepancies

User Mame: W aitlist
TRAIN 61

Entity Type:

Provider

Entity Name:

FACES PLACEMENT AGENCY
Entity ID:

10007941 R
—
=

DISTRICT OF COLUMBIA

FACESNET

CHILD AND FAMILY SERVICES AGENCY

Figure 3.2



Step 3: Highlight provider’s name with whom you wish to place the child.

Step 4: Click on New Placement button. The Location Edit screen will display and
default to the Entry tab.

| Referral ‘J Case ‘J

Clignt ‘J Provider ‘J Adrnin ‘J PPW

PPW O Location ) > History | Discrepancies | Waitlist I

Provider Location List

& In Focus

Usar Marnea!
TRAIN 61

* Denotes Required Fields

*# Denotes Half-Mandatory Fields  ¥Denotes AFCARS Fields

Provider Location List

Entity Type:
Provider

Entity Namne:

FACES PLACEMENT AGENCY
Entity I

10007941

Provider

Provider ID

Current Clients| Waitlisted Clients

FACES PLACEMENT AGENCY 10007941

0

=l Good, Johnny

10013730

10009721

b |Middleton, Sarah
=l williams, Bart

10013843

2
&
2k
al

olefale|=

I;I Williarms, Cece

10013731

| Show | | MewPlacement | |  Exit Placement | | void | | Preview | | Search Provider | | Cancel |

1

Figure 3.3

The Location History screen will display the Provider Location List, which is all
of the homes connected to the private agency’s contract.
Clicking the plus sign (+) to the left of the providers name will display the names of
children currently placed at that location.
A child can appear under the Providers name if placement has been initiated by the
Placement Reconciliation Unit or Social Worker in FACES.NET. The child will also
appear if the Provider has initiated the placement through the Placement Provider

web.

You may highlight a child that is placed with a Provider and click Show. This will
take you to the Location Entry screen to view the placement information or update.
If the Provider placement information has not been entered.
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Step 5: Click on the Search button in the Client section of the Entry tab.

‘J Client ‘J Provider ‘J Admin ‘J PR o Case v

History | Discrepancies | Waitlist I

arganizer LG, History Location Edit
& In Focus * Denotes Required Fields  ** Denotes Half-Mandatory Fields  #Denotes AFCARS Fields
Usar Hams; '
TRAIN 61 # - —
Client
Entity Type:
Provider Clignt Name Client ID
Entity Marne:
FACES PLACEMENT AGENCY ‘
Entity [0
10007941 DoB Gender Age
Search \
Provider
Agency/Facilty Frowider 10
‘FF\CES PLACEMENT AGENCY | Loo09721
Prefix First Middle Last Suffix
| | |Sarah | | ‘ |Midd\eton | ‘
Search

Entry Details

Zocial Worlcer Entry Date Time Last Updated By Last Updated Date
00:00 e [ | [ |

Provider Entry Date* Tirme Last Updated By Last Updated Date

Oam Oem | | | |
Flacement Entry Date Time Last Updated By Last Updated Date

P00 lQum Qew | | |
Figure 3.4

Step 6: Enter the Client ID in the Search Criteria window.

Step 7: Click Search.

Search Criteria

Clignt ID *

Search | | show | [-Clear | [ Cancel |

Figure 3.5

Note:
a - The client ID is used to eliminate the possibility of selecting a “duplicate client”
and also enhances match accuracy. Client IDs are unique to each individual.
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Step 8: Highlight the client from the Search Results grid.

Step 9: Click Show.

Search Criteria

” Client ID *

Search Results

[client 1D [ First Name [Middle Name  [Last Name [BirthDate [ ssnNo
» [mas99s |TEST | | cLienTzs [o1/01/1990 |

N

4 4 A z23456 7380910 F M

Mame Date Of Birth
[TEST CLIENT2S | [ri/1gso |

SEN Gender
[ | [ale |

Address

Race
| |

uf 4 SHIMGTOM, District of ‘
Colurnbia

search | [ show | [ Clesr | [ cancel |

Figure 3.6

Step 10:  In the Provider Entry Date* field enter the placement date.

Step 11:  In the Time field enter the placement time.

Note:
a - In order to enter the placement, the client must be in an open case.

The Social Worker Entry Date and Time are entered by the client’s social worker
and pulls from the Placement screen.

The Placement Entry Date and Time are entered by the Reconciliation Unit
worker.

The home removal, legal status and ICPC information should be updated in the
appropriate case management screens.
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Step 12:

Step 13:

Organizer YEETIEM Hiztory

& In Focus

Usar Marne:
TRAIN 61

B c

T2 T MG I KT [ = I —

jon 0 > History | Discrepancies | Waitlist I

Location Edit

Entity Type:
Provider

Entity Name:

FACES PLACEMENT AGENCY
Entity [

10007941

EZEREEA Focus GBS

User Hame:
TRAIN 61

Entity Typet
provider
Entity Name:
FACES PLACEMENT AGENCY
Entity 1D:

10007941

* Denotes Required Fields  ** Denotes Half-Mandatory Fields  #Denotes AFCARS Fields

T Eay

Entry Details

Client

Clignt Marne Client ID

r.rEST CLIENTZS 845999

DoB Gender Age

/171590

| search |

Provider

Agency/Facilty Fravider [0

|FRCES PLACEMENT AGENCY 10009721

Prefiz First Last Suffix

| ‘Sarah | |M\dd|eton | ‘

Search

Social Warker Entry Date

Provider Entry Date®

11/1/2006 |~

Flacement Entry Date

Click the Services tab.

Location Edit

Last Updated By

Last Updated Date

Last Updated By

Last Updated Date

Last Updated By

Last Updated Date

Click the Select button beside the Service* field.

* Denotes Required Fields  ** Deml«alf—Mandatw Fields *Denatss AFCARS Fislds

Entry

Services
[Pu start [PU End |Provider Start |Provider End | Provider Servicq SW Start
4 I | | | |
< >

Social Worker Entered

Service

Start Date End Date

Last Updated By

Last Updated Time

~] I

Provider Entered

Service *

| | Select _

Start Date * End Date

Last Updated By

Last Updated Time

[11/1/2006 8 [

Placement Unit Entered

Service
| Selec
Start Date End Date Last Updated By Last Updated Time
=] \ \
| save | | Wiew Contracted Services

Figure 3.8
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Step 14:  Select Service Level 1, Service Level 2, and Service Level 3 pick-list options.

Select a service

Service Level 1
| Room & Board/Traditional Foster Family

Service Level 2
| Continuing

Figure 3.9

Note
q - The services available are based upon the Private Agency’s contract. Individual
homes must be linked to the services they provide, i.e. therapeutic foster care.

The Start Date field is populated with the same date as the Start Date field on
the Entry tab.

Step 15.  Click OK.
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Step 16:  Click Save.

Organizerﬁmstmv Location Edit

* Denotes Required Fislds

*# Denotes Half-Mandstory Fields  ¥Denotes AFCARS Fields

User Marna!

TRAIN 61

Services
Entity Type:
R [PU Start [PU End
Entity Namne:
FACES PLACEMENT AGENCY » I I
Entity ID:
10007941

‘ PU Service ‘ Provider Start |Prnuider End | Provider Servitq SW start

< 3
Social Worker Entered
Service
[ Sele
Start Date End Date Last Updated By Last Updated Time
\ =] | e |
Provider Entered
Service *
‘Ruum & Board/Traditional Foster Family/Continuing/Lewvel I | | select |
Start Date * End Date

Last Updated By

‘I-'- o8 vl | vl | | |

Placement Unit Entered

Last Updated Time

Service
‘ | Select
Start Date End Date Last Updated By Last Updated Time
\ = | =] |
| -saxe| | Wiew Contracted Services | |-cancel-|

Figure 3.10

The Reconciliation Unit worker will have the security to complete steps 1-14 and

confirms the placement by entering the Service and Start Date in the
Placement Unit Entered window.

The Start Date entered by the Reconciliation Unit is the date used for payment
to the Provider.
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Step 17:  Click Yes.

Entry Placeme

Frovider Entry Date will be Locked for Future

: Edits. Do you want to Continue ?

Tes |E

Figure 3.11

Note:
The Entry Placement message notifies the Provider that the entry date will be locked
for future edits, and cannot be changed after completion of this transaction.
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Exiting a Placement as the Provider
Pointers to Remember:

1. Home Removal vs. Change in Placement: A home removal refers to the month,
day and year that the child was removed from the care and supervision of his or her
parent or parental substitutes (does not include foster parents), during or as a result
of the CPS response. A change of placement occurs when a child moves from one
foster care setting to another. For example, although the court may order that a
child be “removed” from a provider, this is truly a change in placement, not a home
removal by definition.

2. Placement Exit Reasons: The following Placement Exit Reasons will end-date a
Legal Status, Home Removal Episode and cancel an Administrative Review for a
client: Placement/Custody to be provided by another District agency, Adoption,
Death of Child, Emancipation, Guardianship, Independence Achieved, Living with
Other Relatives (Non CFSA custody), and Reunification. Therefore, use caution
when choosing a placement exit reason, and read all system messages before
proceeding.

3. Title IV-E: Federal funding through Title IV-E is dependent upon home removal
information. The accuracy of this home removal information affects Title IV-E
claiming in many ways. A Title IV-E pending eligibility record is created for a child
when a home removal is created/entered in FACES.NET. Erroneous/invalid home
removal entries create unnecessary and ineligible 1V-E determinations. When a
home removal is end dated, this terminates claiming of federal funding for an eligible
client. For these reasons, it is critical that when exiting a placement, utmost attention
is paid to the exit reason. The exit reasons identified in Pointer #2 should not be
selected unless a child has reached permanence and is no longer in CFSA custody.

4. AFCARS: AFCARS reporting is based on children with an open home removal and
placement episode in foster care. It is important to ensure that home removal and
placement information is entered in an accurate and timely manner. Each of the
placement exit reasons identified in Pointer #2 generates an AFCARS measure
regarding timeliness. If a child’s home removal is end dated, the placement exit must
also be entered in the FACES.NET system within 60 days of the child’s placement
exit date or the agency will fail that AFCARS measure.

5. Invoice Discrepancy: Contracts staff can exit a placement for invoice
discrepancies, which stops payment to a provider. If a placement exit reason is
identified as “Invoice Discrepancy” the social worker should change the exit reason
to the appropriate reason (child requested change in placement, reunification, etc.).
This is particularly important as related to AFCARS and the 60-day window for
timeliness of recording placement exits. Periodic social worker review of placement
and home removal information should reduce the number of errors for this
AFCARS measure.

37



Steps include:
Step 1: Hold mouse on PPW main module, then mouse over to Location.

Step 2: Click on History.

DISTRICT OF COLUMBIA

FACESNET

CHILD AND FAMILY SERVICES AGENCY

Figure 3.12

Step 3: Click the (+) sign next to the provider’s name with whom you wish to exit the
child.

Step 4: Highlight the child whom you wish to exit.

Step 5: Click on Exit Placement button. The Location Exit screen will display.
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Referral AJ

| Crganizer YW TTIL History

& InFocus

User Narme:
TRAIN 61

Case AJ Client ‘J Provider ‘J Adrnin ‘J

i - History | Discrepancies | Waitist I

Coe W |G

Provider Location List

* Denotes Required Fields  ** Dencotes Half-mMandatary Fields

#Denotes AFCARS Fislds

Provider Location List

Entity Typa:
Provider

Entity Mame:

FACES PLACEMENT AGENCY
Entity 1D

10007941

Step 6:
Step 7:
Step 8:

Step 9:

Click Save.

Referral ‘J Case ‘J Client ‘J Provider ‘J Adrnin ‘J PPW

Croanizer IECATCIL History

& In Focus

User Mame:
TRAIN 61

History | Discrepancies | waitist I

T T T : =
‘ Middleton, Sarah 10009721 7 o g |
Client Name Client ID
P |Client25, Test 545999
Rain, Derek 545988 v
| Show | | MNewFlacemnent | |  Exit Placement | | woid | | Preview | |  Search Provider | | Cancel |
Figure 3.13
In the Provider section, enter the exit date in the Date* field.
In the Provider section, enter the exit time in the Time* field.
In the Provider section, enter the exit reason in the Reason™ field.
Case iV

Entity Type:
Provider

Entity Marne

FACES PLACEMENT AGENCY
Entity 10

10007941

Location Exit

* Denotes Required Fields  ** Denotes Half-Mandatory Fields

Denotes AFCARS Fields

Client Provider
Client Name Gender Agency [ Faciliby
[TEST CLIENT2S | [Male [FACES PLACEMENT AGENCY
Date of Birth Age Provider ID
Client 10 Provider Name
[5arah Middletan
Location Exit
— Placement Unit Confirmed
Date Time Reasaon
bt AN LIPM
— Social Worker
Diate Tirme Reason
| v‘ 000 A PM
— Provider
Date* Time Reason*
11/2/2006 | 6:00 O am ®pm ‘ Child requested change of placement |

| sawe | | cancel |

Figure 3.14
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&

Note:

Before exiting a child out of a placement, please keep in mind that this process will
terminate payments to a paid provider based on the exit date.

Exiting a placement for the reasons listed below will automatically end CFSA
custody, and the child will no longer be considered a foster care child in the
District of Columbia. These exit reasons will automatically end-date the
home removal, legal status and Administrative Review for a client. Please pay
particular attention to those marked with an asterisk * and review the
explanation in italics.

*Adoption —Adoption has been finalized/the legal process of Adoption has been
completed. This should not be chosen if the child is leaving the current foster care setting to be
placed in a pre-adoptive foster home.

Death of Child — Child is deceased.
Emancipation — Child has “aged out” of the system or been legally emancipated.

*Guardianship — Legal guardianship has been finalized. This should not be chosen if the
child is leaving the current foster care setting to be placed with a relative who is pursuing
guardianship.

*Independence Achieved — Child has attained independence from the foster care
system. This should not be chosen if the youth is leaving the current foster care setting to
participate in an Independent Living Program and is still in CFSA custody.

*Living with Other Relatives (Non CFSA Custody) — Child is leaving a
placement to live with relatives other than the parent(s) and CFSA does not have
legal custody of the child. This includes a child whose legal status is 3" party/private
placement. This should not be chosen if the child is being placed with relatives/kin who are
licensed foster care providers and the child remains under the legal custody of CFSA.

*Placement/Custody to be provided by another District agency — Legal
custody of the child will be maintained by a State/District agency other than CFSA or
one of its contracted child placement agencies. This is not to be selected if a child is
changing placements between contracted child placement agencies.

Reunification — Child has returned home to the parent/caretaker and has reached
the permanency goal of reunification. This includes a child who returns home under
a legal status of protective supervision.

There are no system message warning for exit reasons in the PPW as there are in the
case management track of FACES.NET; therefore, please use caution when
choosing an exit reason.
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Understanding Discrepancies

The Discrepancy screen details all placements with private agencies that have not been

confirmed and verified by the Placement Unit.

Steps include:

Step 1: Hold mouse on PPW main module, then mouse over to Location.

Step 2: Click on Discrepancies.

FEEY DISTRICT OF COLU
[ CHILD AND FAMILY SER NCY.

s

Refarral _J Case ‘J Client ‘J Provider ‘J Admin

General Info | Location Invoice 2l

@ In Focus

Usar Marnea!
TRAIN 61

Entity Type:
Provider

Entity Name:

FACES PLACEMENT AGENCY
Entity [

10007941

FEW Case =1
General Info

Location 4 Histary
Inuaice 4 Discrapancies _
i sitlist

* ok
|
|

DISTRICT OF COLUMBIA

FACESNET

CHILD AND FAMILY SERVICES AGENCY

Figure 3.15
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Step 3: Highlight the discrepant placement and click Show.

FTTY DISTRICT OF C
[ CHILD AND FAMILY SERVICES AGE!

Referral | AJ Client ‘J Provider ‘J Adrin ‘J PPW Case ;I Go
> History | Discrepancies | Waitlist I
Organizer YGETITERN History Discrepancies
& In Focus * Denotes Required Fiel #** Denotes Half-Mandatory Fields  FDenotes AFCARS Fields

User Marne:
TRAIN 61

‘Unresolved Discrepancies

Entity Type:
Provider

Entity Name!

FACES PLACEMENT AGENCY
Entity [

10007941

Figure 3.16

Provider Name Provider Id | Client Name Client Id | PU Start Date PU Exit Date | PR Start Date PR
FACES PLACEMENT AGENC) 10009721 Client2s, Test 8459399 11/01/2006
4| »
| shaw | | Exit | | Preview | | caneal | Show Filker
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Placement Provider Web Scenario 2

Role: You are a Reconciliation Unit worker using Provider Web to enter in a placement and
confirm placements.

Agency Name: FACES Placement Agency

Provider Name: Sarah Middleton

Provider Address: 1101 17" St, NW
Washington, DC 20036

Provider Description: Sarah Middleton is a contracted placement provider that offers
traditional foster care placement for both males and females between
the ages of 0 to 18.

Contracted Services = Room & Board Traditional Foster Family/Continuing/Level 1

Resolving Discrepancies as the Reconciliation Unit

The Reconciliation Unit is responsible for resolving and confirming all placements for
private agencies. Payment will not be made for services until the Reconciliation Unit has
resolved the discrepancies.

Steps include:

Step 1: Hold mouse over PPW main module.

Step 2: Click on Discrepancies.

ETY DISTRICT OF COLUMBIA:
[ CHILD AND FAMILY SERVICESTAGENCY ?
ETerra i ase -4 1En 7 4 in 4 4

|

anizer

er

DISTRICT OF COLUMBIA

FACESNET

CHILD AND FAMILY SERVICES AGENCY

[2 R[5 e | |=

Figure 3.17
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Step 3: Highlight the discrepant placement.

Step 4: Scroll to the right to find the Mismatch Type column which identifies why the

placement is discrepant.

Step 5: Click Show.

Discrepancies
n Focus enotes Required Fields enotes Half-Mandatory Fields  #Denotes ields
InF * Denotes R, d Fields  ** Denotes Half-Mandatory Fields  #Denotes AFCARS Field:

User Mame:
TRAINER 005

S'I L
G S AGENCY:

| Unresolved Discrepancies Matches
Date | W Start Dat({ W Exit Date| Service MisMatch Ty

Entry Date Mismatch
06 Room & Board/Traditional Foster Family Continuing Level [ Exit Date Mismatch
Service Mismatch

| show | | ExitPlacement | | Preview | | Cancel | | Show Fitsr |

Figure 3.18

a' Note:

In order to resolve Entry Date and Services discrepancies click the Show button. In

order to resolve Exit Date discrepancies click the Exit Placement button.
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Step 6: In the Placement Entry Date* field enter the placement date.

Step 7: In the Time field enter the placement time.

CHILD AND FAMILY SERVIC ENCY: w

Referral | o Client ‘J Provider ‘J Admin ‘J PPW Case v Go

4

| Oraznizer TSI History Location Edit
@ In Focus * Denctes Required Fields  ** Danotes Half-Mandstory Fields  #Denotes AFCARS Fizlds
TRAINER 005 -
Client
Client Narme Client 1D
ITEST CLIENTZ2S 45999
DoB Gender Age
VAR
|_ Search |
Provider
Agency/Facilty Frovider ID
|FACE‘S PLACEMEMNT AGENCY | 10009721
Prefix First Middle Last Suffix
| | |Sarah | | | |M|dd|etnn ‘ | |
| Search |

Entry Details

Social Worker Entry Date Time Last Updated By Last Updated Date
00:00 ST [ | [ |
Provider Entry Date Time Last Updated By Last Updated Date
11/1/2006 [ , . S [e1, Train | [L1/3/2006 2:09:06 PM |
Flacement Entry Diate® Time Last Updated By Last Updated Date

B |G om | | ‘

| save | | Wiew Contracted Services | [ cancel |

Figure 3.19
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Step 8: Click the Services tab.

Step 9: Click Select button beside the Service field.

e i sy LuLauun cui
& In Focus * Denotes Required Fields  ** Denote If-Mandatory Fields #Denotes AFCARS Fields
User Harne: Entry ;ﬁ
TRAINER 005
Services
‘ PU Start ‘ PU End |PU Service | Provider Start | Provider End | Provider Serui(4 5W Start
> [ [ [11-01-2006 [11-02-2006 [Room & Board/Tre
< b3

Social Worker Entered

Service

Start Date End Date Last Updated By Last Updated Time
| ] | 3 | \

Provider Entered

Service

Start Date End Date Last Updated By Last Updated Time

[11/1/2006 [11/2/2006 8 61, Train | [L1/3/2006 2:24:32 PM

Placement Unit Entered

Service * 4(
[ | | select | [ Mew Service |

Start Date * , End Date Last Updated By Last Updated Time

[tr/iszoce &) | = [ | \

| save | | Yiew Contracted Services | | cancel |

Figure 3.20

The services available are based upon the Agency’s contract. Individual homes
must be linked to the services they provide, i.e. therapeutic foster care.

The Start Date* field is populated with the same date as the Start Date* field
on the Entry tab.

The New Service button is used when the initial placement has already occurred
and the Reconciliation Unit only wishes to change the service being provided.
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Step 10:  Complete Service Level 1, Service Level 2, and Service Level 3.

Step 11:  Click OK.

Select a service

Service Level 1
IRoom & Board/Traditional Foster Family

Service Level 2
ICnntlnumg

Service Level 3
ILEVEI I

Cancel

Figure 3.21
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Step 12:  Click Save.

| Crganizer VG TATEL History

@ In Focus

Uszer Harne:
TRAINER 005

Entity Typs:
Provider

Entity Name:
Middlaton, sarah
Entity ID:
10009721

Location Edit
* Denotes Reguired Fields  ** Dencotes Half-Mandatory Fields  #Denotes AFCARS Fields

Services

[Pu start

‘ PU End |PU Service | Provider Start | Provider End

| Provider Servic4 SW Start

» [11-01-2008 | |Room & Board/Trd 11-01-2006

IRoorn & Board/Tr4

4

Social Worker Entered

Service

| | Select

Start Date End Date Last Updated By Last Updated Time

| = | s \ | \

Provider Entered

Service

|Rnnrr| & Board/Traditional Foster Family Continuinglevel T | Select

Start Date End Date Last Updated By Last Updated Time

[11/1/2006 ] [ ~ [p1, Train [11/2/2006 B:32:59 AM

Placement Unit Entered

Service *

|Roum & Board/Traditional Foster Family ContinuingLevel T | | select | | MNew Service |

Start Date * End Date Last Updated By Last Updated Time

[11/1/2006 (=] [ ~| [o0s, Trainer | [11/2/2006 3:12:12 AM
| save | | View Contracted Services | [ cancel |

Figure 3.22
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Recording a Placement as the Reconciliation Unit

ot
Steps Include:

Step 1: Hold cursor over the PPW main module, then over Provider.

Step 2: Click on Search.

FEE] DISTRICT OF COT
_ GHILD AND FAMILY,

5

Referral | A Client ‘J Provider ‘J Adrnin ek -

| Crganizer Vi TSTEL History

@ In Focus

Uzer Harne:
TRAIMER 003

Provider
cClient

Dizcrepancies

nuoice

DISTRICT OF COLUMBIA

FACESNET

CHILD AND FAMILY SERVICES AGENCY

Figure 3.23
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Step 3:

Step 4:

Enter the Provider Search Criteria.

Click Search.

DISTRICT OF COLUM

Grganizer EETSIEI History

@ In Focus

User Name:
TRAINER 005

Client ‘J Frovider ‘J Admin ‘J PPW |

Search | General Info | Location Invoice G

Case

Provider Search
* Denotes Required Fields  ** Denotes Half-mMandatory Fields  #Denotes AFCARS Fields

Search Criteria

Entity Type:
Provider

Entity Namea:
Middleton, Sarah
Entity 10
10009721

Provider Type Provider Categary
®@an Ocrsa OCommunlty
Type of Service

O available Unavailable all

Oz ®s0

Number Of Records To Be Displayed Per Page -‘

Dngancy DFaciIity | Vl
— Name Search Services
Last Mame Agency
Threshold(1%-100%) | select |
— Open Date —— ] Close Date Provider ID
Fram To Fram To o*
| H| | & | || = | x| | | [too0s721
Availability FACES Contract Number

|_ Mew | \ search | | show \_Clear | | Cancel |

' ~ Figure 3.24
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Step 5:

Step 6:

Highlight the Provider in the Search Results window.

Click Show.

~| |

v||||

~] | [10009721 |

Oz @s=o0

Availability FACES Contract Mumber
O awvailable O Unavailable O all l:l

Mumber Of Records To Be Displayed Per Page -‘

Search Results

4

Az 345

Results 1 - 1 of 1

Provider ID

Agency fProvider Name

First Name

Last Name school District

%o Match

=

10009721

FACES PLACEMENT AGENCY

Sarah

Middleton

100

Frovider ID
10009721

CFSA Monitar

Prowvider Details

License Number

Service Offered

Provider Type

additional Info

Contract Facility ID

[zs4s752 |

[cFsa/Bath

| [18384 |

FSa Client

Agency Marme

Services Searched

[3, TRAINER

| [FACES PLACEMENT AGEMCT

Frovider Mame
‘Middleton, Sarah

Monitoring Agency
| [cFea |

Address
[L101 17th Street MW Washington District of Columbia |

School District Home Phone Wwaork Phone B

| Mew | | search | | Show | | Clear | | Cancel |

Figure 3.25
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Step 7: Hold the cursor over the PPW main module, then Provider, then Location.

Step 8: Click History.

FEEY DISTRICT OF COLUMBIA
— CHILD AND FAMILY SERVICES AGENCY,

Referral | ‘J Client ‘J Provider ‘J Admin PP
: o Provider 4

Search | General Info | Location @ Invoi

Client e

Crganizer Focus Histary Discrepancies

@ In Focus

Search

General Infa

~ Location

Inuoice

-

Case

w

rl

Pl

User Hame:
TRAIMER 005

Entity Type:
Provider

Entity Marne:
Middleton, Sarah
Entity IO
10009721

* ok ok
|

Histary
Discrapancias

W aitlist

DISTRICT OF COLUMBIA

FACESNET

Figure 3.26

CHILD AND FAMILY SERVICES AGENCY
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Step 9:

Click New Placement.

P}

Clignt ‘J Frovider ‘J Admin ‘J PPW Case v G

Lh - History | Discrepancies | Waitlist |

Grganizer YT

@ In Focus

User Marme:
TRAINER D05

Provider Location List
* Denotes Reguired Fields  ** Dencotes Half-Mandatory Fields  #Denotes AFCARS Fields

Provider Location List

Entity Type:
Provider

Entity Hame:
Middleton, Sarah
Entity ID:
10009721

Step 10:

| Provider ‘ Provider ID| Current Clients| Waitlisted Clients|
1 | » [middieton, Sarah [1o009721 |14 [o
|_ Show | | Mew Placemnent | | Exit Placernent | | waoid | | Preview | [ Search Provider | | cancal |

1

Figure 3.27

Click on the Search button in the Client section of the Entry tab.

Client ‘J Provider ‘J

Admin ‘J PPW Case b Go

4

n @ > History | Discrepancies | Waitlist |

Crganizer Focus

@& In Focus

User Narne:
TRAINER DOF

Entity Type:
Provider

Entity Narme:
mMiddleton, Sarah
Entity ID:
10009721

Location Edit
* Denotes Required Fi ** Denotes Half-Mandatory Fields  $Denotes AFCARS Fields

- Services

Client
Client Name Client ID
DOB Gender Age

L 1 [

| Search |

Provider

Agency/Facilty Provider ID

|FP\CES PLACEMEMT AGEMCY | 10009721

Prefix First Middle Last Suffix

| ‘ ‘Sarah | ‘ | |M\ddletun | ‘

| search |

Entry Details

Social Warker Entry Date Last Updated By Last Updated Date
Pravider Entry Date Last Updated By Last Updated Date
Flacement Entry Date*® Last Updated By Last Updated Date

Figure 3.28
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Step 11:

Click Search.

Step 12:

Enter the Client Search Criteria.

Search Criteria

— [client characteristics

First Marne Middle Narme Last Marmne
| |
Birth Date Gender Race
— Ossn———— M client ID *
[ | ﬂ846000
| search | | show | [ clear | [ cancel |
Figure 3.29
Step 13:  Highlight the client from the Search Results grid.
Step 14:  Click Show.
Birth Date Gender Race &
— Ossn———— ¥ client 1D *
| | ﬂ846000 |
Search Results
[client 1D |First Name [Middle Name  [Last Name | Birthpate [ssnNo
» [a45000 |TEsT | [cLENTZE [o1/01/1930 |
M 4 B 2345867 89 10 b M =
Results 1 - 1 of 1
Info
MNarme Date Of Birth
[TEST CLIENTZE | [rrri1me0
SSN Gender
| | |Ma|e
Address Race
i/ ASHINGTON, District of ‘ |
(Colurnbia
search | \ Show | | Clear | | cancel | z

1

Figure 3.30
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Step 15:  In the Placement Entry Date* field enter the placement date.

Step 16:  In the Time field enter the placement time.

Referral Case Client ‘J Provider ‘J Adrmnin ‘J PPW Case b Go

4

2 - History | Discrepancies | Waitlist 1
- -y p

Organizer YRS Histary Location Edit
@ In Focus * Denotes Required Fields  ** Denotes Half-Mandatory Fields  #Denotes AFCARS Fields
User Mame:
TRAINER D0%
Client

Entity Type:

g"‘t’_‘t"'d;" Client Mame Client ID

TR et et [EST CLIENTZE [#&000 |

Ertity 10:

10009721 DOB Gender Age
17171990 [Male |
| search |
Provider
Agency/Facilty Provider 1D
|F»QCES PLACEMENT AGEMCY ‘ 10009721
Prefix First Middle Last suffiz
| | |Sarah | | | |Midd\etun | |
| search |

Entry Details

Social Waorker Entry Date Last Updated By Last Updated Date
Provider Entry Date Last Updated By Last Updated Date
Flacerment Entry Date* , Last Updated By Last Updated Date

11/1/2006 |»

\_ Save \ ( Wiew Contracted Services | | Cancel |

Figure 3.31
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Step 17:  Click the Services tab.

Step 18:  Click Select.

Organizet WAL History Location Edit
& In Focus * Denotas Required Fields  ** Dano alf-Mandatory Fields  #Denotes AFCARS Fields
Ueeriane Services
TRAINER 005
Services
Entity Type:
Epr':‘t’i:;d::mel PU Start PU End PU Service Provider Start |Provider End Provider Service SW Start
Middleton, Sarah »
Entity 1D:
10009721
4 »

Social Worker Entered

Service

Start Date End Date Last Updated By Last Updated Time

| - | - | |

Provider Entered

Service

| Select

Start Date End Date Last Updated By Last Updated Time

| w w | |

Placement Unit Entered

Service * (
[ || select

Start Date * , End Date Last Updated By Last Updated Time
[11/1/2006 ] [ v [ | [
| save | | Wiew Contracted Services | | cancel |

Figure 3.32

The services available are based upon the Agency’s contract. Individual homes
must be linked to the services they provide, i.e. therapeutic foster care.

The Start Date* field is populated with the same date as the Start Date* field
on the Entry tab.
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Step 19:  Complete Service Level 1, Service Level 2, and Service Level 3.

Step 20:  Click OK.

select a service

Service Level 1

IRUUm & Board/Traditional Foster Family

Service Level 2
IContinuing

Service Level 3
ILEV8| 1

Figure 3.33
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Step 21:

Focus

Crganizar

History
@ In Focus

User Marne:
TRAIMER 003

Entity Type:
Provider

Entity Name:
Middleton, Sarah
Entity ID:
10009721

Click Save.

Location Edit

* Denotes Required Fields
TR
(R A—

Services

** panotes Half-Mandatory Fields

Services

#Denotes AFCARS Fields

[Pu start [PU End [Pu service

| Provider Start | Provider End

| Provider Seruic4 5W Start

» [11-01-2008 |

|Room & Board/Trs 11-01-2006 |

IRoorn ) Board/‘l’rd

4]

Social Worker Entered

Service

Start Date

End Date Last Updated By

Select

Last Updated Time

| |

| & \

Provider Entered

Service
|Roum & Board/Traditional Foster Family Continuinglevel I

Start Date End Date Last Updated By

Select

Last Updated Time

[11/1/2006 [ ~

‘61, Train

‘11/"2/"2006 g:32:59 AM

Placement Unit Entered

Service *

|RUDITI & Board/Traditional Foster Family Continuinglevel I | |

select | | New Service |

Start Date * End Date Last Updated By

Last Updated Time

[11/1/z006 ] [

~|

‘DDSJ Trainer

| [L1/2/2006 3:12:12 AM

|_ Save | | View Contracted Services | | cancel \

Figure 3.34
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Exiting a Placement as the Reconciliation Unit

Steps include:

Step 1: Repeat Steps 1 - 6 in the previous section.

Step 2: Hold mouse on PPW main module, then over Location.

Step 3: Click on History.

FEEY DISTRICT OF COLUMBIA
[ CHILD AND FAMILY SERVICES AGENGY:

Case

Histary
Discrepancies

i aitlist

Referral ‘J Case ‘J Clignt ‘J Pravider ‘J Admin PP
§ . Provider client Discrepancies I Provider 4 Search
Client 4 general Info
Organizer YETZTER Hiztory Discrapances | Lacation 4
@ In Focus Invoice el
User Mame:
TRAINER 0035
Entity Type:
Provider
Entity Mame:
Middleton, Sarah
Entity ID:
10000721 i
.
|

DISTRICT OF COLUMBIA

F A CUE S.NfE T

Figure 3.35

CHILD AND FAMILY SERVICES'AGENCY
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Step 4: Click the plus sign (+) next to the provider’s name with whom you wish to exit
the child.

Step 5: Highlight the child whom you wish to exit.

Step 6: Click on Exit Placement button. The Location Exit screen will display and
default to the Exit tab.

(EX] DISTRICT OF COLUMBIA:
] CHILD AND FAMILY SERVICES AC

Referral ‘J Case ‘J Client ‘J Provider ‘J Adrnin ‘J PPV Case hd G0
PRV D O O

&1+ History | Discrepancies | Waitlist |

Crganizer NI History Provider Location List
@ In Focus * Denotes Required Fields  ** Denotes Half-Mandatory Fields  ¥Dencotes AFCARS Fislds
User Marne: Provider Location List
TRAINER 003
s Provider Provider ID| Current Clients| Waitlisted Clients| ~
ity Tupe: b
Provider =l Middleton, Sarah 10009721 14 1]
Entity Narne: 2 =
Middleton, Sarah Client Name Client ID T
Entity ID: f
Chraaia Client25, Test 545999
Clientzs, Test 545999
Clientze, Test 46000 iV
| Sshow | |  Mew Flacement | | Exit P\aciment | | woid | | Preview | | Search Provider | | Cancel |

Figure 3.36

60



Step 7: In the Placement section Date field, enter the exit date.
Step 8: In the Placement section Time field, enter the exit time.

Step 9: Click Save.

I ppw o’ i oL i ’_"% History | Discrepancies | Waitlist 1

Organizer \ETYTEM History Location Exit
& In Focus * Denotes Required Fields  ** Denotes Half-Mandatory Fields  ¥Danotes AFCARS Fialds
User Mame! Client Provider
TRAINER 005
. Client Name Gender Agency / Facility
Entity Type:
i [TEST CLIENTZS | [male | [FACES PLACEMENT AGENCY
Entity Narme: . :
mMiddleton, Sarah Date of Birth Age Frovider ID
Ertity 1D: 1/1/1990 10009721
10009721
Client ID Pravider Mame

B45999 [5arah Middletan

Location Exit

— Placement Unit Confirmed

Date™ Time Reason

11/3/2006 10:00 @ am O pM

— Social Worker

Date Time Reason

hud A0 A ) pM

— Provider
Date Reason
AM (31 pM requested change of placemen
Last Updated By Last Updated Date
[61, Train [t1/7/z006 3:55:21 PM

| save | [ Cancel |

Figure 3.37
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Monthly Placement Utilization Report (MPUR)

The MPUR is a pre-cursor to an invoice and is used to verify placement services. A MPUR
is generated for every Contract Line Item Number (CLIN). A MPUR is only generated if
there is at least one child in a placement for a given month. A new MPUR is generated for
each month. It will only contain Non-Discrepant placements for the agency and service line.
This report will be updated nightly at 3:00 AM as new placements are added or exited from a
private agency and are confirmed by the Reconciliation Unit. The MPUR will be ready for
invoicing the first day of the following month pending all exceptions have been resolved.

MPUR Key Definitions

CLIN - A CLIN is a unique number associated to a specific provider, agency, and contract
combination. Each MPUR will be associated to only one CLIN.

Status — A MPUR will display a status at the top to indicate where the MPUR is in the
Invoicing process.

In Process — A MPUR is “in process” until it has been requested for approval by
the private agency.

Pending Approval — A MPUR is “pending approval” after the request is made but
before being approved by the private agency CFO or designee.

Approved — A MPUR is “approved” after the CFO or designee has approved the
report.

Invoiced — A MPUR is “invoiced” after FACES.NET has processed the MPUR as
an invoice and before the check information has been received back in the system

Paid — A MPUR is “paid” after check information has been received back into the
FACES.NET system.

Exceptions — Exceptions are indicators that some piece of information for the MPUR is
missing and an approval cannot be requested until these exceptions are handled. Exception
can be caused by several different things such as missing contract information, system errors
during generation, etc.
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What are the MPUR and Invoice Statuses?

In-Process

» »
» »

Child locations Discrepant Provider verifies Provider
recorded in locations Monthly request MPUR
FACES.NET resolved by Placement approval for
Reconciliation Utilization prior month
Unit Report (MPUR)
Approved Invoiced ~ Paid
MPUR Invoice Invoice Payment Payment
Approved Generated Released for Interfaced to updated
Payment R*STARS with Check
q info
___________ > . > . b . >
Pending Ready Interfaced Paid
Release

What do | need to know about the MPUR?

e One MPUR per month/per Contract Line Item (CLIN);
* Generated on the 1st of the month if placement exists;
= Only Non-discrepant placements appear;

e Updated daily at 3 AM;

= “Approvable” on the first day of the following month;

= Locks down after request for approval;

= New MPUR created for new placements entered after an existing MPUR has been
requested/approved;

= Approval cannot be requested if exceptions exist.
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Viewing a MPUR

Steps Include:
Step 1: Hold the cursor over PPW, then Invoice.

Step 2: Click MPUR Search.
FEEY DISTRICT OF COLUMBIA w
[ CHILD AND FAMILY SE ES AGENCY.

@ In Focus

i MPUR Search

User Hame;
TRAIM 61

Entity Type:

Provider

Entity Marne:

FACES PLACEMENT AGEMCY

Entity 10:

10007941 e
I
|

DISTRICT OF COLUMBIA

FACESNET

CHILD AND FAMILY SERVICES AGENCY

Figure 3.38

a' Note:

If you are the Reconciliation Unit, Fiscal Operations, or Office of Licensing and
Monitoring, hold the cursor over PPW, then Provider, then Invoice.
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Step 3:  Enter the Date Range in the From and To field.
Step 4:  Select the Status of the MPUR from the drop down list.

Step5:  Click Search.

FEXY DISTRICT OF CI A
[ CHILD AND FAMILY SERVICES AGENCY:

‘J Client ‘J Provider ‘J Adrnin ‘J PPW Case
"""""" MPUR Search | oo i
Croganizer (ETATEEL History MPUR Search
@ In Focus * Denotes Required Fields **Denotes Half-Mandatory Fields  #Denotes AFCARS Fields
User Mame:
TRAIN 61 Search Criteria
Entity_ Type! Frorm Tao Status
brovider 10/1/2002 |~ 3/30/2003 >
ntity Mame:
FACES PLACEMENT AGENCY
Entity 1D: -
10007941 | search || =how || Clear | | cancel |

1

Figure 3.39



Step6:  Highlight the MPUR.

Step 7: Click Show.

a

Referral Case ‘J Client ‘J Provider ‘J Adrnin ‘J PPW Case (=]

MPUR Search | oo i

Drganizer Focus Hiztary MPUR Search
& In Focus * Denotes Required Fields **Denotes Half-Mandatory Fields  ¥Dancotes AFCARS Fialds
?;i;:aﬁnla Search Criteria
Entity Type: From To Status
Brovide. In Process v
Entity Marne:
FACES PLACEMENT AGENCY
Entity 1D:
10007941 Search Results
MPUR Month | Contract ID | CLIN Status Status Date |Service
lanuary 2003 |1408 3740 In Process 10/26/2006 Room & Board/Traditional Foster Family/Contir #
February 2003|1408 3740 In Process 10/26/2006 Room & Board/Traditional Foster Family/Contir
March 2003 1408 3740 In Process 10/26/2006 Room & Board/Traditional Foster Family/Contir
April 2003 1408 3740 In Process 10/26/2008  |Room & Board/Traditional Foster Family/Contir
May 2003 1408 3740 In Process 10/26/2006 Room & Board/Traditional Foster Family/Caontir F
June 2003 1408 3740 In Process 10/26/2006 Room & Board/Traditional Foster Family/Contir
July 2003 1408 3740 In Process 10/26/2006 Room & Board/Traditional Foster Family/Contir
August 2003|1408 3740 In Process 10/26/2006 Room & Board/Traditional Foster Family/Contir
September 2001408 3740 In Process 10/26/2006 Room & Board/Traditional Foster Family/Contir
April 2003 1408 3741 In Process 1042642006 Room & Board/Therapeutic Foster Family/Cont
- Mav 21N 14na A741 Tn Proress 1NIZRLZNNA Ranm & RnardTheranantic Foster Farnilw‘f‘n;t b
il
I 4 A2 3456789 10 ¢k M
Results 1 - 15 of 15
| Search | | Show | | Clear | | Cancel |

Figure 3.40
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Step 8: Click on the plus sign (+) next to the client to view the placement information.

* ok k R Vi
I L & QLU T
== D D) R AGENCY
Referral Case ‘J Client ‘J Provider ‘J Adrnin ‘J PPV Case b Go
: ! MPUR Search | MPUR I
Organizet 0 Histary Monthly Placement Utilization Report

& 0 * Denotes Required Fields  ** Denotes Half-Mandatory Fizlds  ¥Denotes AFCARS Fields

User Mame: Report Month: March, 2003 Status: In Process

TRAIN 61

Entity Typa: [ “ontract Clie Frovider/Contract Info Fayrment

Provider i

Entity Narne: Contract Client List

FACES PLACEMENT AGENCY

Entity 1D: = = =

10007941 Client ID Client Name |SSN To From Service
| 845988 CEREK RAIN 03/01/2003 03/31/2003 Room & Board/Traditional Foster Family,
] 845959 JULIET RAIM 03/01/2003 03/31/2003 Room & Board/Traditional Foster Family,
ol 845990 LEQN RAIN 03/01/2003 03/31/2003 Roorm & Board/Traditional Foster Family,

Provider ID | Provider Name Address Units |Ra

1101 17th Street M

10009721 Sarah Middleton FACES PLACEMENT AGENC Washington, District of Columbia 20038

31 418

| 245991 MONIQUE RAIN 03/01/2003 03/31/2003 Room & Board/Traditional Foster Family,
| 845997 SUZIE RAIM 03/01/2003 03/31/2003 Room & Board/Traditional Foster Family,
| 845992 TARA RAIN 03/01/2003 03/31/2003 Room & Board/Traditional Foster Family,
2 L *
|_ approval | | Preview ]
| cancel |

Figure 3.41

Note:
The MPUR will show only non-discrepant clients for that CLIN for that month.
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Step 9: Click on the Payment tab to view payment information.

(XY DISTRICT OF COL — — 1
—1 cHILD AND FAMILY SE S AGENCY|

‘J Clignt ‘J Frovider ‘J Admin AJ PPW Case A Go
MPUR Search | MPUR |
Organizer JEEEIER History Monthly Placement Utilization Report

* Denotes Required Fields  ** Denotes Half-Mandatory Fields  ¥Denotes AFCARS Fields

Report Month: March, 2003 Status: I In Process

Payment

@ In Focus

Uzer Marme:
TRATIM 61

Provider/Contract Info

Conf

Entity Type:
Provider

Ertity Narne:

FACES PLACEMENT AGENCY
Entity 1D

10007041

Payment De

Payment Date Payment Arnount 10 Payment Status

Check Date Check Mumber

Invoice Number

| Gancel \

Figure 3.42

a' Note:

Payment information is populated once the status of the MPUR changes to Paid.
The Provider/Contract Info tab will display the contract information for that
MPUR.
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Requesting Approval of the MPUR to initiate Invoicing

The MPUR Approval button will be available on the 1* day of the following month. It will
enable the agency to start the process of invoicing CFSA for the previous month’s services,
through FACES.NET. The MPUR will contain all Non-Discrepant placements for the
agency by Service Line or CLIN. The Reconciliation Unit, Fiscal Operations, and Office of
Licensing and Monitoring cannot request or approve a MPUR.

Steps Include:

Step 1: Repeat Steps 1-7 from the previous section.

Step 2: Highlight the MPUR to be invoiced.

Step 3: Click Approval.

COLUMBIA

'..-..: e .

FAMILY SERVI NCY

‘J Client ‘J Provider ‘J Adrnin ‘J PPW Case b Go
MPUR Search | MPUR I
Organizer YWZIETERR History Monthly Placement Utilization Report
& In Focus * Denotes Required Fields  ** Denotes Half-Mandatory Fields  ¥Denotes AFCARS Fields
March, 2003 Status: In Process

Uzer Marme:
TRAIN 61

|Repnrt Month:

Entity Type:

Provider

Entity Mame:

FACES PLACEMENT AGENCY
Entity 10:

10007941

Figure 3.43

1 Contract Client List Provider/Contract Info Payrnent
Contract Client List
Client ID| Client Name | SSN To From Service Medic
| 84595858 |DEREK RAIM 03/01/2003| 03/31/2003| Room & Board/Traditional Foster Family/Continuing/Level T
ki 8459589 [JULIET RAIN 03/01/2003| 03/31/2003| Room & Board/Traditional Foster Family/Continuing/Level I
| 845990  [LECN RAIN 03/01/2003| 03/31/2003| Room & Board/Traditional Foster Family/Continuing/Level T
i 845991  [MOMIQUE RALN 03/01/2003| 03/31/2003| Room & Board/Traditional Foster Family/Continuing/Level T
i | 845997 |SUZIE RAIN 03/01/2003| 03/31/2003| Room & Board/Traditional Foster Family/Continuing/Level I
| 845992  [TARA RAIN 03/01/2003| 03/31/2003| Room & Board/Traditional Faster Family/Continuing/Level T
4 >
| approval | | Preview
| cancel |
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Step 4:

Step 5:

Step 6:
Step 7:

Step 8:

Enter the password for the disclaimer.

Click OK.

Disclaimer

I certify that the information an this Monthly Placement Utilization Report is
true and correct to the best of my knowledge.

I understand that intentional falsification of any of the information contained
herein may subject me or the contracting Agency to civil or criminal penalty,

Re-enter Password

Password r

Figure 3.44
Select the designated Approving Worker.

Select Request.

Click OK.

Approval

‘ | ing WDrkeri Date |Apprnving/Denying Worker |ApprnuejDeny Date
[Tram 81 |Monday, November 06, 2006 |

Requesting Worker: | TRAIN &1 Requesting Date: |MDnday’, Movember 06, 2006 |
N:rwmg worker: | D02 APPROVER | TRAIN_MPUR v Approving Date: | |

[l request LIDeny Approve Send Back Reason: |

Comments:

=y _
Figure 3.45

q Note: Approval Request will be sent to the Designated Approver.
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€ Approving the MPUR
To be completed by Designated Approver

Steps Include:

Step 1 Click the Organizer tab on the left navigation pane.

[E¥Y DISTRICT OF COLUMBIA
[— 1 CHILD AND FAMILY SERVICES r.\r'

Client ‘J Pravider ‘J Adrmin ‘J PRW Case hd

@ In Focus

User Marme:
TRAIN_MPUR 002 APPROVER

Entity Type:

Provider

Entity Marme:

FACES PLACEMENT AGEMNLCY

Entity ID:

10007941 e
I
L]

DISTRICT OF COLUMBIA

FACESNET

CHILD AND FAMILY SERVICES AGENCY

Figure 3.46

71



Step 2: Click the plus sign (+) next to My Task, then the plus sign (+) next to My
Approval Inbox on the left side of the screen

Step 3: Click Awaiting Action.

DISTRICT OF COLUME] \
CHILD AND FAMILY SERVICES AGENCY

J R B Case e

Referral 4 Client ‘J Provider ‘J Adrmin

Organizer
& WorkLoad
My Assignments
My Units
My Workers
Other Program Areas

@ My Calendar

* k %
|
|

DISTRICT OF COLUMBIA

FACESNET

CHILD AND FAMILY SERVICES'AGENCY

Mowvember 2006

Figure 3.47
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Step 4: Highlight the Approval Request.

Step 5: Click Show.

k] DISTRICT OF

[ CHILD AND FAMILY SE AGENCY,

Referral

Organizer Focus History

@ In Focus

User Marme:
TRAIN_MPUR 002 APPROVER

Entity Type:

Provider

Entity Marne:

FACES PLACEMENT AGEMCY
Entity 10

10007941

Client ‘J Provider ‘J Adrnin ‘J L —

Approval Yiew

* Denaotes Required Fields  ** Denaotes Half-Mandatory Fields  $¥Denotes AFCARS Fields

Case

Awaiting Action

Unit 005, TRAIMER - Training Unit 4 - PPW

£

1D Type Name Request Date Requestor

Approval

SentBack Date| Denig

P | 240 Provider 10/31/2006 4:27| TRAIN 59

ProviderwebEnh

< I

| show | | cancel |

Figure 3.48
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Step 6: Verify the information.

Step 7: Click Approval.

FEX] DISTRICT OF COLUMBIA
[ CHILD AND FAMILY SERVICES AGENGY,

Referral ‘J Case ‘J Client ‘J Frovider ‘J Adrnin ‘J PPW | Case e

PRPW jce 01 MPUR Search | MPUR

Monthly Placement Utilization Report

@ In Focus * Denotes Required Fields  ** Denotes Half-Mandatory Fizlds  ¥Denotes AFCARS Fields

WiE = s |Repnrt Month: Cctober, 2002 Status: Pending Approval

TRAIN_MPUR 002 APPROVER

Entity Type: Provider/Contract Info Payrnent
Provider
Entity Hame: Contract Client List
FACES PLACEMENT AGENCY
i:ﬂ?}'lﬁ;l Client ID| Client Name| 55N To From Service Medica
kA 845998 |JAMES RAIN 10/06/2002| 10/31/2002| Room & Board/Traditional Foster Family/Continuing/Level I
4 |
| mpproval | | Preview
|- Ganeel |

Figure 3.49

a' Note:

FACES.NET will run a Validation batch and if there are Exceptions an error
message will appear and the submission will not be accepted for Invoicing. If

there are no Exceptions, the Invoice will be run.
When accepted for invoicing the MPUR status will change to Invoiced.
All steps will be repeated for each Service Line MPUR.

74



Step 8: Enter the password for the disclaimer screen.

Step 9: Click OK.

Disclaimer

I certify that the inforrnation on this Monthly Placernent Utilization Repart is
true and correct to the best of my knowledge.

I understand that intentional falsification of any of the infarmation contained
herein rav subject me or the contracting Agency to civil or criminal penalty.

Re-enter Password

Password I‘

Cancel |

Figure 3.50
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Step 10:  Select Approve.

Step 11:  Click OK.

Approval

|

Requesting Worker: |89 TRAIMN |

Approving Worker: |DDZ APPROVER | TRAIM_MPUR "|

Request Deny [V apprave [ Send Back

Cormnments:

Requesting Date: [10/31/2006 4:27: 18 11

Approving Date: |Munda\.g Movember 06, 2006

Reason:

E| | Cancel |

Figure 3.51

Note:

At this point if the information was incorrect, the approver can select Send Back
instead of Approve and enter comments. The MPUR will be sent back to the

Requesting Worker.
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Notes
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SECTION 4: SUPPORT TOOLS

Performance Objectives
In this Section, you gain confidence in your ability to:

g Enrollin Training
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FACES.NET Guide
Training

The Training Section will teach you how to use the various Training screens in
FACES.NET. Most of the screens within training will be used only by the training unit;
however, social workers will be able to enroll in classes and view workshop information.
New workers must complete at least one FACES.NET training to gain security access to the
training module. The training module also allows workers to enroll in courses at South
Eastern University as well as FACES.NET courses. The schedule of FACES.NET training
courses is available monthly on the Internet and Intranet or from the FACES.NET office
via email.

FACES.NET Scenario

Role: You are a Placement Unit worker who wants to enroll in the FACES.NET PPW
training class.

Enroll in Workshop

The Enrollment screen is used to enroll individuals in training workshops. There are two
types of workshops to enroll in, CFSA and non-CFSA. Either type of workshop requires a
supervisory approval.

‘ Adrnin 4] Case

warkload Transfer
Staff

Y R

Training Enrall 4 CFsA 4 Find Workshop
Fin Adrin Individual Training Record 4| MNon CFSA 4

Alarts Workshaop 4

File Cabinet 4l Trainer o

Record Managernent Mon-Staff 4

Diligent Search Repotts

workload I L

"~ Figure 4.1
Steps Include:
Step 1: Place the cursor over the Admin menu, then Training, Enroll, CFSA, and
click Find Workshop.
The Workshop search screen displays.

Step 2: Select “FACES.NET Placement Provider Web” from the Workshop Title
drop-down list.
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Step 3: Click the Find button to display the Workshop Search Results list in the
inset grid.

EIPITEr :; alll G K
[ETY DISTRICT OF COLUMBT |
[ CHILD AND FAMILY SERVICES AGENCY:

BR W Case Go
Find Workshop | ©rsa 1
Find Workshop
& WorkLoad * Denotes Required Fields  ** Dencotes Half-Mandatory Fields  ¥Denctes AFCARS Fields
My Assignments
My Units WorkShop Search
My Workers =
(e (T T — Workshop Search Criteria
Workshop Title Program Area
& My Calendar '
Warker Level Category
| |

Wworkshop Mumber

[iicensure Credit DMandatory Courses I:I

— waorkshop Dates

Start Date End Date

— Workshop Search Results
Titles Location | Start Date Start Time End Date End Time

@ My Tasks

Mew Qk | Find | | Cancel |

Figure 4.2
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Step 4: Select the workshop from the inset grid.

Step 5: Click the OK button.
The Training breadcrumbs will refresh with a CFSA button.

=
‘s Case Go
LEm RSNy Find workshap
& WorkLoad * Denotes Required Fields  ** Denotes Half-Mandatory Fields  #Denotes AFCARE Fields
My Assignments
My Units WorkShop Search
My Workers _ _
{ithi: Preipaig Aias — Workshop Search Criteria
Workshop Title Program Area
& My Calendar | FACES.MET Placernent Provider weh Eh
i Worker Level Category
| [
Witorkshop Number
[Ciicensure Credit O Mandatory Courses l:l
— O workshop Dates
@ My Tasks Start Date End Date
— Workshop Search Results
Titles Location Start Date Start Time End Date End Time
FACES NET Plac 05/31/2087 | 03:008M, oe/3172007___[12:00m

wew | [0kl [ Find | [~Cancel |

f Figure 4.3
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Click the CFSA button.
The Training Enrollment CFSA screen displays.

Step 6:

Step 7: Click the Find Persons button to add yourself to the class.

The Search Person screen displays.

I £ R A A S

DISTRICT OF COLUMBI; -
CHILD AND FAMILY S5ERVICES AGE

A e

]
Referral Client A Case Go

Provider ‘i Admin Ai PR

e e

WorkLoad
My Assignments
My Units
My Workers
Other Program Areas

Find Workshop | CF5a 1

Find Workshop

* Denotes Required Fields  ** Denctes Half-Mandatory Fields  $Denctes AFCARS Fields

CF5A WorkShop Details

Title
‘FACES.NET Flacemnent Provider Web | |

Find workshop |

& My calendar Warlkshop No Enrollment Cut Off Date Locatian Session Mo
May 200 ) I | [rzeszoo7 | ] | |
T W |-T F | & Start Date Start Time End Date End Time
1023145 [/31/2007 | [p:o0 am | E/31/z007 | rz:ooem |
89 |10|11|12 Mumber Enrolled Number W aitlisted Total Capacity Total Waitlist Capacity
£ e | s | o
15 |16 |17 |18 (19
22|23 |24 |25 |28 DSpacia\ Requirments to course Eligibility
28 | 30
Enrollees
IName IStatus IPDsition J Provider Name IPngram Area f Agency NaIPhone

@ My Tasks

| Find Persons | Remove Persons MNew Workshop Saye Morkshop Approval | Cancel |

Figure 4.4
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Step 8: Click the Find button.

Step 9: Select yourself from the search results and click the Ok button.
The Training Enrollment CFSA screen displays and previously selected person displays
in inset grid.

Search Person

— PersonfTrainer Search Criteria
@ staff ) Wonstaff Trainer OFoster’Mdoptwe Parent

By Mame
First Middle Last
—
By Supervisor
By Program Area |

Person/Trainer Search Result
Name

Program Area

»

4
Mew | | Bk I;HEI (.clear] [ cancel

Figure 4.5
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Step 10:
supervisor.

DISTRICT OF COLUMBIA

CHILD AND FAMILY SERVICES A

* k ok
—
[——]

Click the Approval button to create a request for approval to the

Frovider ‘i Admin ‘i A — Case Go
Find Workshop | CFSA 1
Organizer Find Workshop
& WorkLoad * Denotas Required Fialds  ** Denotas Half-Mandatory Fields  #Denctes AFCARS Fields
CFSA WorkShop Details
Title:
‘FACES.NET Placermnent Provider Web | | Find Workshop |
Worlkshop No Enrollment Cut Off Date Location Session No
[ | [rzeszo07 | | | |
Start Date Start Time End Date End Time
[/31/2007 | [p:o0 am | E/31/zoo7 | fzinoem |

Mumber Enralled

Nurmber Waitlisted

Total Capacity

Total Waitlist Capacity

[o

|

| [

| b

DSpacia\ Requirments to course Eligibility

Enrollees
@ My Tasks IName IStatus IPDsition J Provider Name IPngram Area f Agency NaIPhone
» [man surer: | Potential Enr|Resource Dev. Spesialist - Plag Placement Services Administral (202)--

| | Rermove Persons

| Find Persons

New Warkshop

Figure 4.6

Save MWorkshop

| Approval | | Cancel |
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Step 11:  Click the Request checkbox.

Step 12:  Click the OK button to send the approval request to the supervisor.

LT

Approval

Requesting Worker | Request Date Approving/fDenving Worker Approve/Deny Date
ADMIM TRAIMER Wiednesday, May 23, 2007,

Requesting Worker: | ADMIN TRAINER | Requesting Date: |\W/ednesday, May 23, 2007

Appraving Worker: |THAINER , ADMIN - Training ADP Approving Date: |

M reques Deny Oapprove  [1send Back Reason: |
Cornments;

oK | | cancel ]

Figure 4.7
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Approve Enroliment Request

Steps Include:

Step 1 Place the cursor over the Admin menu, then Training, Enroll, CFSA, and
click Find Workshop.
The Workshop search screen displays.

Step 2: Select “FACES.NET Placement Provider Web” from the Workshop Title
drop-down list.

Step 3: Click the Find button to display the Workshop Search Results list in the
inset grid.

DISTRICT OF COLUMBIA |
CHILD AND FAMILY S G

Organizer Find Workshop
* Denotes Required Fields  ** Denotes Half-Mandatory Fields  ¥Denotes AFCARS Fields

& WorkLoad

My Assignments
My Units

My Workers
Other Program Areas

WorkShop Search

— Workshop Search Criteria
Workshop Title Program Area

@ My Calendar FACES.MET Placerment Provider web J |

May 2007 Warker Level W
S M |T |W |TI|[F|[S | |

1123 (|4]|=2

Workshop Number
6| Z | 8|32 |1011 )12
PP EIEeY [ o L E—
20 | 21 | 22 (23|24 (25 |26
27 | 28|29 (30|31
— [workshop Dates

Start Diate End Date

— Workshop Search Results
Titles Location | Start Date Start Time End Date End Time

| @ My Tasks

ew | [ok| CFind | [“cancel-|

Figure 4.8
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Step 4: Select the workshop from the inset grid.

Step 5: Click the OK button.
The Training breadcrumbs will refresh with a CFSA button.

8 S 3 St

DISTRICT OF COLUMBIA
CHILD AND FAMILY SERVICES AGENCY:

A e e

Provider ‘i Admin ‘i PR

4

Find Workshop | cFsa |

L SN Find workshop

WorkLoad * Denotes Raquired Fislds  ** Danotes Half-Mandatory Fields  ¥Danotes AFCARS Fislds

My Assignments
My Units WorkShop Search
My Workers = 5
Other Program Areas — Workshop Search Criteria
Workshop Title Program Area
@ My Calendar | FACEZ.MET Placernent Provider web |
- Ms?( [ : Worker Level Category
T |w [T F]s [~ &
1lzlz|4|s | |
“6" P ; g 1_0 1_1 1_2 workshop Number
20 | 21122 23|24 |25 |26
27 | 28|29 |30 |31
= [ Wworkshop Dates

Start Date End Date

Workshop Search Results
Titles Location Start Date Start Time End Date End Time

FACES MNET Placems | 0543142007 |ng:008m | B5/31/2007 100PM.

@ My Tasks

Hew |E| Find | Cancel |

_f Figure 4.9 N
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Click the CFSA button.
The Training Enrollment CFSA screen displays.

Step 6:

Step 7:
supervisor.

DISTRICT OF COLU

* k ok
CHILD AND FAMILY SERVICES A

Click the Approval button to create a request for approval to the

Referral Frovider ‘J Admin ‘i A — Case Go
Find Workshop | CFSA 1
Organizer Find workshop
& WorkLoad * Denotas Required Fialds  ** Denotas Half-Mandatory Fields  #Denctes AFCARS Fields
My Assignments
My Units CFSA YWorkShop Details
My Workers .
Other Program Areas Title :
‘FACES.NET Placermnent Provider Web | | Find Workshop |
& My Calendar Workshop Mo Enrollment Cut Off Date Location Session No
[ | [rzeszo07 | | | |
Start Date Start Time End Date End Time
[/31/2007 | [p:o0 am | E/31/zoo7 | fzinoem |

Mumber Enralled Nurmber Waitlisted

Total Capacity

Total Waitlist Capacity

o |

| B | b

m
| 1= e |-

DSpacia\ Requirments to course Eligibility

s
=3
L
el

Enrollees
@ My Tasks IName IStatus IPDsition J Provider Name IPngram Area f Agency NaIPhone
» I_MA‘N SUPER 'I_A[;pm’i_rgl_R\e_],R_aspur_ce'Dé‘v_; Specialist - PIQEI_P_Iae_:pnﬁ_ent Services ﬁ'dminist(él_(zﬂz)--

| Find Persons | Remoyve Persons New Warkshop

Figure 4.10

Save MWorkshop | Approval | | Cancel |
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Step 8:  Click the Approve checkbox.

Step 9:  Click the OK button to save the enrollment approval.

Approval

Requesting Worker | Request Date Approve fDeny/Send Back Worker Approve/Deny/Send Back Date

Requesting Worker: | [RAINER A0 | Requesting Date: |5/23/2007 4 5030 piv

Approving Worker: |TRAINER , ADMIN - Training ADI‘ Approving Date: |Wedmesda\;, May 23, 2007

¥|Reguest Coeny [] approv | |=end Back Reason: |
Cornrnents: \

Cancel

Figure 4.11
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View Workshop

The Workshop screens allow staff to view descriptions of available workshops and to enter
evaluations for workshops attended.

| Admin |
-
4
Staff 4
Training 4 Enroll 4
Fin Adrnin 41 warkshop 4 Search Workshop
Alerts Mon-Staff 4
File Cabinet 4 Reportzs

Fecord Managerment

Ciligent Search

Warkload * k ok

Figure 4.12

Steps Include:

Step 1:

Step 2:

Step 3:

Step 4:

Step 5:

Place the cursor over the Admin menu, then Training, Workshop, and
click Search Workshop.
The Find Workshop screen displays.

Enter the search criteria for a workshop and click the Required Course
checkbox or click the Workshop Dates checkbox and enter Start and End

dates. Do not fill out all fields — only fill out those necessary to find the
workshop.

Click the Find button to display the Workshop Search Results list in the
inset grid.

Select the workshop from the inset grid.

Click the OK button.
The Training breadcrumbs will refresh Description, Evals and Evals Summary buttons.
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Figure 4.13

Click the Description button and view the detailed information on each
tab, including the workshop description, title, type of training, category, and

location information.
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Step 7: Click the Evals button. This is where a worker can complete an evaluation
for a specific workshop.

Step 8: Click the Eval Summ button. A worker can view the average results of all
the evaluations submitted for the workshop in focus.

a’ Note: Special security is required to view a list of individuals who are registered for a
workshop.
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% Glossary of Terms

This Glossary of Terms contains basic information pertaining to the laws, regulations and
practice principles which guide the operation of the Child and Family Services Agency
(CFSA) of the District of Columbia.

The primary sources for materials in the Glossary are:

1. D.C. and federal law and regulation including definitions in use in the Adoption
and Foster Care Analysis and Reporting System (AFCARS);

2. Program Instruction ACYF-PI-CB-96-01 entitled Amendments; Public Law 103-

432;

3. Definitions established under the federal National Child Abuse and Neglect Data
System (NCANDS);

4. CFSA staff experienced in child welfare practice; and

5. The LaShawn Revised Implementation Plan, August 1, 1994.

Abandoned Child: A child who is neglected in that:

1. the child is a foundling whose parents have made no effort to maintain a parental
relationship with the child and reasonable efforts have been made to identify the child
and to locate the parents for a period of at least 4 weeks since the child was found,;

2. the child's parent gave a false identity at the time of the child's birth, since then has
made no effort to maintain a parental relationship with the child and reasonable efforts
have been made to locate the parent for a period of at least 4 weeks since his or her
disappearance;

3. the child's parent, guardian or custodian is known but has abandoned the child in that
he or she has made no reasonable effort to maintain a parental relationship with the
child for a period of at least 4 months; or

4. the child has resided in a D.C. hospital for at least 10 calendar days following birth of
the child, despite a medical determination that the child was ready for discharge from
the hospital, and the parent, guardian or custodian of the child did not undertake any
action or make any effort to maintain a parental, guardianship, or custodial relationship
or contact with the child. (D.C. Code § 16-2316(d)).

Abandonment: when a child is left alone or with others and the child's caretaker did not
return or make his or her whereabouts known. (AFCARS, 45 CFR § 1355 App. A).

Abuse: When a parent, guardian or custodian inflicts or fails to make reasonable efforts to
prevent the infliction of physical or mental injury upon a child, including excessive corporal
punishment, an act of sexual abuse, molestation or exploitation, or an injury that results
from exposure to drug-related activity in the child's home environment. (D.C. Code § 16-
2301 (23)).
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Active: Status of a case in which an investigation is being conducted or services are being
provided by Child and Family Services Agency (CFSA) and/or a contractual agency. See

also, open
Adjudication: See fact-finding hearing.

Administrative Review: One of two types of periodic review that meet federal
requirements pertaining to cases of children in foster care. The system of case reviews
established by P.L. 96- 272 is intended to: 1) assure that the child has a case plan which
meets federal requirements; 2) review the status of the child; and 3) assure that certain
procedural safeguards are applied in the case with respect to the legal rights of the child and
the parents. Federal law requires that an administrative review be open to the participation
of the parents of the child and conducted by a panel of appropriate persons at least one of
whom is not responsible for the case management of, or the delivery of services to, either
the child or the parents who are the subject of the review. See also, periodic review and P.L.
96-272. (P.L. 96-272, the "Adoption Assistance and Child Welfare Act of 1980" section
475(5)(B)).

Adoption: The method provided by State law which establishes the legal relationship of
parent and child between persons who are not so related by birth, with the same mutual
rights and obligations that exist between children and their birth parents. This relationship
can only be termed "adoption™ after the legal process is complete. (AFCARS, 45 CFR § 1355
App. A).

Adoption Assistance: a program established by Title IV-E of the Social Security Act (“Title
IV-E”) and which provides resources for the placement of children, with special needs, in
adoptive homes.

Adoption Assistance Agreement: a written document which states the understanding
between a child’s adoptive parents and CFSA regarding the funding that will be paid to the
adopters to meet the child’s special needs.

Adoption Decree: Under D.C. law, a final or interlocutory (interim) decree granted when
the Court finds that the prospective adoptee is suitable for adoption, the adoptive parent(s)
can provide for the adoptee and that the adoption will be in the best interests of the
prospective adoptee. A final decree may not be granted until the prospective adoptee has
lived with the prospective adoptive parent for at least 6 months. (D.C. Code § 16-309).

Adoption Finalization: The finalizing of the adoption process with the final adoption court
decree.

Adoption Plan: The plan for recruiting and matching an adoptive family with the child to
be adopted.

Adoption Services: Services or activities provided to assist in bringing about the adoption
of a child. (AFCARS, 45 CFR 8§ 1355 App. A).

Adoption Social Worker: Social worker who provides for the services needs of the adoptee
and the adoptive family to assist in bringing about the adoption of a child. The adoption
social worker is the case manager following placement.

99



Adoption Subsidy: Payments made an a short- or long- term basis pursuant to an
agreement between D.C. and an adoptive family concluded prior to an adoption. The
payments are made on behalf of a child with special needs when it appears that adoption
could not take place without financial aid. Eligibility for a subsidy pertains to the child and
continues until the child reaches 18 years of age, with reviews of continuing need annually.
Subsidized adoptions may be funded under Title IV-E of the Social Security Act, by D.C. or
through other public or private resources. (D.C. Code § 3-115) .See also, special needs.

Adoptive Home (Pre-finalization): The District of Columbia, in its regulations, includes
families waiting to adopt when it defines an adoptive family as "a household, which has been
approved by a child-placing agency to accept a child for adoption, which may be awaiting
placement of a child or may have a child in the home" (29 DCMR 8§ 1645.1). Federal law, on
the other hand, distinguishes families waiting to adopt from those who have adopted a child
by defining the former as "pre-adoptive” homes and the latter as "adoptive” homes
(AFCARS, 45 CFR 1355, Apps. A and B) .See Pre-Adoptive Home.

Adoptive Home: A home in which a child is living following finalization of Court adoption
proceedings which make the child legally a member of the family residing in the household.
The family mayor may not be receiving an adoption subsidy on behalf of the child.

Adoptive Parent: A person with the legal relation of parent to a child not related by birth,
with the same mutual rights and obligations that exist between children and their birth
parents. (AFCARS, 45 CFR § 1355 App. A) .In Defining "adoptive parent”, D.C. regulations
include not only an individual "who has adopted a child”, but also "a single or married
person with whom a child has been placed for adoption™ (29 DCMR 1645.1). Under D.C.
law, "the term 'adoptive family' includes single persons”. (D.C. Code § 3-115).

AFCARS: The Adoption and Foster Care -Analysis and Reporting System established under
a federal mandate to provide for effective tracking, managing and reporting of information
pertaining to children and families served by public foster care and adoption agencies in the
United States. (In general, 45 CFR 8§ 1355.40, 1355.53 and 1355 App. A-E).

AFCARS ID: This is the Record Number field value used in the AFCARS data submission
or the value which would be assigned.

AFDC Relatedness: With the passage of TANF, the Title 1V-E financial eligibility criteria
was established as the former Aid to Families with Dependent Children (AFDC) financial
eligibility criteria in place as of 7/14/96.

Affidavit of paternity: a document where a birth mother identifies who the birth father of
the named child is, their last contact with the birth father and his last known whereabouts.
This form need to be notarized.

Aftercare: A brief (typically, 90 days) period of time immediately following a child's return
to his or her own home from out-of-home care during whicll services are provided to the
child and family to promote reintegration.

Agency: District of Columbia, Child and Family Services Agency.

Aid to Families with Dependent Children (AFDC): A program, also known as welfare,
established under Title IV-A of the Social Security Act to provide financial support for poor
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children and their families. An individual who cares for a closely related child who is
conditionally released from shelter care, committed to the Agency, or in the home as the
result of a third-pal:"ty placement may apply to the Income Maintenance Administration
(IMA) to receive AFDC benefits and Medical Assistance (MA) for the child. AFDC and MA
benefits may continue after the relative has assumed guardianship of the child.

Alcohol: Alcohol is the most commonly used and widely abused drug in the country. It is
found in beers, wines and hard liquors.

Allegation: See report.

Alleged Victim: A child about whom a report regarding maltreatment has been made to a
CPS agency.

American Indian or Alaska Native: Having origins in any of the original peoples of North
and South America (including Central America), and who maintains tribal affiliation or
community attachment.

Annual Goal: Statement describing the anticipated growth of a student’s skill and
knowledge written into a student’s yearly Individualized Education Program.

Anonymous Report Source: An individual who reports a suspected incident of child
maltreatment without identifying himself or herself.

Annual Review: A meeting held at least once a year to look at, talk about, and study a
student’s Individualized Education Program (IEP). The purpose of the review is to make
decisions about changes in the IEP, review the placement, and develop a new IEP for the
year ahead.

Applicant: The person applying for a criminal records check or a person seeking application
as a foster parent with the Child and Family Services Agency.

ARP: Adoption Resource Program.

Asian: Having origins in any of the original peoples of the Far East, Southeast Asia, or the
Indian sub-continent, including, for example, Cambodia, China, India, Japan, Korea,
Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam.

Assessment: Review of the facts by workers and social workers to determine the
appropriateness of a foster parent or foster home.
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Assessment/Investigation: A process by which CFSA is to gather sufficient information
to determine the following:

1. if child maltreatment occurred;
2. if there is a risk of future maltreatment and the level of that risk;

3. if the child is safe in the home, and if not, what interventions will ensure the child’s
protection and maintain the family unit if at all possible; and

4. if continuing agency or community services are needed to reduce the risk of
maltreatment occurring in the future.

Assistive Technology: Any item, piece of equipment, or product system that is used to
increase, maintain, or improve the functional capabilities of children with disabilities; e.g.,
augmentative communication boards, computer input devices, special switches.

At-Risk: Condition whereby a child is, by virtue of his or her vulnerability, in danger or
jeopardy of abuse or neglect.

Background Conference: a meeting where all parties involved with the child(ren) are
invited to share information collectively. This conference is for the benefit of all parties to
ensure that everyone is working from the same framework. This information is shared to
assist the foster parent(s)/pre-adoptive parents in making an informed decision to adopt the
child(ren).

Backlog: See Intake Backlog.

Basic Services: the level of out-of-home care provided to children who need routine
attention, require the professional intervention no more than once a week, and have a good
prognosis for adaptive functioning. A child in this care level does not need intensive
supervision or technical skills from his/her caregiver. Further, these children have no major
mental health/emotional problems or medical needs.

Behavior Problem-Child: Behavior in the school or community that adversely affects
socialization, learning, growth, and moral development. May include adjudicated or non-
adjudicated behavior problems. Includes running away from home or a placement.

Biological Parent: The birth mother or father of the child rather than the adoptive or
foster parent or the stepparent.

Black or African-American: Having origins in any of the black racial groups of Africa.

Birth Parents: The natural parent of the child(ren).
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Board and Child Care Rate: is a rate paid for the care required by a child who is placed in
foster care from a neglecting and/or abusing family. The board rate is based on the service
needs of the child; therefore, the general policy is that a foster parent will be expected to
provide transportation for medical or therapeutic appointments up to one per week within a
normal board rate. There are four categories of board rates as follows:

1. Normal Rate

2. Special Board Rate

3. Handicapped Board Rate
4. Multiple-Handicapped Rate

Boarder Baby: Under D.C. law, a child who has resided in a hospital in D.C. for at least 10
calendar days following the birth of the child, despite a medical determination that the child
is ready for discharge from the hospital, and the parent, guardian or custodian of the child
has not taken any action or made any effort to maintain a parental, guardianship or custodial
relationship or contact with the child. (D.C. Code § 16-2301 (9) (G)).

Business Day: Monday through Friday, excluding legal holidays.

Caretaker: Under D.C. law, an adult person in whose care a minor has been entrusted by
written authorization of the child's parent, guardian or legal custodian. (D.C. Code § 16-2301

(27)).

Case: A documented instance of Agency activity or series of activities undertaken on behalf
of a parent, family or individual child occurring in response to a report of abuse or neglect, a
relinquishment or a request for voluntary care. Agency activities undertaken on behalf of a
parent or family may include an investigation (generally at intake), family preservation
services, child protective services, foster care services or adoption services. Agency activities
undertaken on behalf of an individual child may include foster care services or adoption
services. See also, child's case and family case.

Caseload: The total number of family and/or child cases serviced by a social worker.

Case Management: Case Management is the coordination of the multiplicity of services
required by a child abuse and neglect client. Some of these services may be purchased from
an agency other than the mandated agency. In general, the role of the case manager is not
primarily the provision of direct services but the monitoring of those services to assure that
they are relevant to the client, delivered in a useful way, and appropriately used by the client.
To do this, a case manager assumes the following responsibilities:

ascertains that all mandated reports have been properly filed;

informs all professionals involved with the family that reports of suspected child abuse
or neglect have been made;

3. keeps all involved social workers apprised of new information;

4. calls and chairs the initial and ongoing case conferences for assessment, disposition and
treatment plans;

5. coordinates interagency follow-up; and
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6. calls further case conferences as needed.

Case Management Services: Services or activities for the arrangement, coordination and
monitoring of services to meet the needs of children and their families. (AFCARS, 45 CFR §
1355 App. A).

Case Plan: A written document that serves to guide the provision of services to a family
and/or to a specific child. The case plan, developed with members of the family and/or the
child, clearly identifies goals and objectives to be achieved and spells out tasks to be
performed by the worker, adult family members and/or child. Time frames for completion
of tasks must be included in a case plan, which is signed by those directly involved as well as
by a CFSA or Consortium agency supervif3or responsible for approving the plan. For the
case plan of a child in foster care, P.L. 96-272 the "Adoption Assistance and Child Welfare
Act of 1980" requires at least:

a description of the type of home or institution in which the child is, or will be, placed;
a discussion of the appropriateness of the child's placement;

a discussion of how the Agency plans to carry out the court's determination that
continuation in the home would be contrary to the child's welfare and that, where not
precluded, reasonable efforts have been made to prevent removal of the child from the
home and/or to facilitate the return of the child to the home;

4. a plan for assuring that the child receives proper care and that services are provided to
the parents, child and foster parents in order to improve the conditions in the parents'
home, facilitate the return of the child to his own home or to a permanent placement
and for addressing the needs of the child while in foster care, including a discussion of
the appropriateness of the services that have been provided to the child under the plan.

P.L. 96-272 also requires that each foster child's case plan be "designed to achieve placement in the
least restrictive (most family like) and most appropriate setting available and in close proximity to the
parents' home consistent with the best interest: and special needs of the child." Furthermore, the case
plan of any child placed in a foster family home or child-care institution a substantial distance from
the home of the parents, or in a different State, must "set forth the reasons why the placement is in
the best interests of the child".

In addition to addressing the issue of distance from the home of the parents in the child's
case plan, when a child is placed outside of the State in which the child's parents are located,
an Agency social worker or a social worker from the State where the child is placed must
visit at least every 12 months. A report on the visit must be submitted to the State agency
where the parents reside. (P.L. 96-272 the "Adoption Assistance and Child Welfare Act of
1980" Section 475(1) and (5) (A)).

Case Record: The physical folder in which case information is maintained and electronic
data pertaining to individuals in reference to the case, including information in the Child
Protection Register (CPR). D.C. regulations pertaining to child- placing agencies define
"record” as "the individual file(s) kept by an agency concerning a child who has been
accepted for care or adoptive placement, the child's family, adoptive applicant or family,
foster family and agency employees” (29 DCMR 1645.1).

CFSA: District of Columbia, Child and Family Services Agency.
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CFSA Temporary Hold: a means of placing a child in the temporary custody of CFSA
when a child has been left alone or with inadequate supervision, this is the means by which a
social worker may place the child in the temporary care of CFSA. A neglect petition must be
filed within five (5) days, if the parent has not claimed the child. The social worker is to
notify the Office of the Attorney General immediately upon placing this child in this
temporary hold status, so that the process of drafting the petition can begin.

Change in Placement: Any change in the placement of a child who is in the legal/physical
custody of the Child and Family Services Agency is considered to be a formal change in
placement. This term refers specifically to situations in which the child's removal from the
home is not immediately necessary. Such placements should occur, whenever possible, with
the involvement of the parent, as a part of the overall service agreement and case planning
process for the family. A change of placement should be made only after a home evaluation
and assessment of the potential kinship caregiver has been completed.

Child: The D.C. statute pertaining to children who come before the court defines "child" as
a person under 18 years of age except for the purposes of criminal justice cases in which
those 16 or over are charged with certain crimes and/or offenses). (D.C. Code § 16-2301(3)).
The federal AFCARS definition of the term "child" includes both a person under 18 years of
age and also a person under 21 years of age considered under State law to be a minor
(AFCARS, 45 CFR § 1355 App. A) .A minor under applicable D.C. law is a person 21 years
of age or younger. See also, minor.

Child Abuse and Neglect Prevention Children's Trust Fund: A prevention program in
the District of Columbia, including a community-based program, that focuses on child abuse
and neglect, public awareness and issues including prenatal care, parental bonding, child
development, basic child care, care of children with special needs or coping with family
stress.

Under this program, child abuse is defined as "harm or threatened harm to a child's health
or welfare by a person responsible for the child's health or welfare, which occurs through the
intentional infliction of physical or emotional injury or an act of sexual abuse which includes
a violation of any provision of the Prevention of Child Abuse and Neglect Act of 1977 (D.C.
Law 2-22) ". Child neglect is defined as "harm to a child's health or welfare, which occurs
through the failure to provide adequate food, clothing, shelter, education, or medical care".
The Child Abuse and Neglect Prevention Children's Trust Fund program provides
counseling, support groups and early identification services for at-risk parents and children
and supports prevention programs in the D.C. public schools. (D.C. Code § 6-2131).

Child Age At Report: Age, calculated in years, as of the date of the report of alleged
maltreatment.

Child Custodian: means a person or agency, other than a parent or legal guardian, to
whom the legal custody of a child has been granted by the order of a court or who is acting
loco parentis.

Child Date of Birth: The month, day and year of the child's birth.
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Child Daycare Provider: A person with a temporary caregiver responsibility for the child
who is not related to the child, such as a daycare center staff member, a family daycare
provider, or a baby-sitter. Does not include persons with legal custody or guardianship of
the child.

Child Demographics: Statistical characteristics of the child, such as age and race.
Child Ethnicity: See Hispanic or Latino.

Child Fatality Review: A formal review by an interdisciplinary, interagency committee of
any child fatality known to CFSA with the past ten years.

Child File: The data file submitted to NCANDS on a periodic basis that contains detailed case data
about children who are the subject of an investigation or assessment.

Child ID: See Child Identifier.

Child Identifier: A unique identification assigned to each child. This identification is not
the State child identification but is an encrypted identification assigned by the State for the
purposes of the NCANDS data collection.

Child Maltreatment: Harm or risk of harm to a child's physical or mental health or welfare. As
defined, provides a basis for State intervention on behalf of the child.

Child-Placing Agency: Under D.C. law, any person, firm, corporation, association, or
public agency that receives 0]': accepts children under 16 years of age and places or offers to
place them for temporary or permanent care in a family home other than that of a relative
within the third degree of kinship. (29 DCMR 1645.1)

Child Protection Register (CPR): A confidential index of case information concerning
reports of abused and neglected children maintained by the Agency. (D.C. Code § 6-2111).

Child Protection Register Clearance: Means obtaining a clearance from the Agency's
Child Protection Register, which is a confidential index of case information concerning
reports/referrals of, abused and neglected children. The Child Protection Register is
maintained by the Intake Administration, and clearances can only be obtained by submitting
a request from an agency employee who is authorized to obtain such information.

Child Protective Services (CPS): An official agency of a State having the responsibility for child
protective services and activities.

Child Protective Services (CPS) Supervisor: The supervisor of the social worker assigned
to a report of child maltreatment at the time of the report disposition.

Child Protective Services (CPS) Worker: The worker assigned to a report of child
maltreatment at the time of the report disposition.
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Child Protective Services (CPS) Workforce: The CPS supervisors and workers assigned
to handle a child maltreatment report. May include other administrative staff as defined by
the State Agency table of organization.

Child Record: A case-level record in the Child File containing the data associated with one child in
one given report.

Child Risk Factor: A child's characteristic, disability, problem, or environment, which
would tend to increase the risk of his becoming a maltreatment victim.

Child Sex: The gender of the child.

Child-Specific Recruitment: is the practice of finding a foster or adoptive family for a
particular child, as opposed to recruiting families in general and later matching the family and
child. This approach focuses on individual waiting children, both to attract specific families
as placement resources, and to provide more detailed and specific insights about the types of
children needing placement.

Child Victim: A child for whom an incident of abuse or neglect has been substantiated or
indicated by an investigation or assessment. A State may include children with alternative
dispositions as victims.

Client: A person requesting or receiving services.

Closed: Status of a case when:

1. an investigation or delivery of services has been completed,;
2. CFSA and/or a contractual agency have terminated contact with a client or family; and
3. appropriate closing paperwork has been prepared and processed.

Cocaine: Cocaine is a white powder that is derived from the south American coca plant
Crack is a chemically altered smokeable form of cocaine in the form of pellets or crystalline
rocks.

Collaboratives: The Collaboratives in the District of Columbia are comprised of non-profit
service providers, schools, faith communities, civic and resident associations, community
leaders and neighborhood residents. These individuals and organizations have come
together in each neighborhood to form a coordinated network of services and supports for
children and families. CFSA staff work in partnership with the Collaboratives and other
community partners to provide a wide range of community-based services designed to insure
the safety of children and their families to include short-term and long-term case
management. The CFSA Ferebee Hope Community Service Center and the Collaboratives
offer an array of supportive services to children and their families within their own
communities. Such services can include mentoring, tutoring, educational/job training,
housing assistance, advocacy and legal assistance and emergency funds.
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Commitment: is a legal status based on a court order following an adjudication of neglect,
which places a child into the ongoing custody of CFSA. The commitment orders are for a
term not to exceed two (2) years.

Committed Child: A child adjudicated neglected and placed by, the Court in the legal
custody or under the guardianship of the Agency. Under D.C. law, a child who is adjudicated
neglected may be either an abused and/or a neglected child.

Community-Based Group Homes: are facilities that house up to (8) children or youth in a
community setting. They offer the full range of community resource, including
employment, health care, educational, and recreational opportunities. They are staffed on a
rotating shift basis by live-in house persons, a teaching family, or some combination of the
two. No child under age twelve (12) shall be placed in a group care setting, unless the child
has special treatment needs that cannot be met in a home-like setting and the selected group
home has a program to treat the child’s specific needs. Adolescent mothers are an example
of this category.

Community-Based Services: An approach to service delivery which seeks to create
partnerships among public and private child and family serving agencies, clients,
neighborhood groups and local institutions for the provision of culturally appropriate
services within communities.

Complaint; See report.

Concurrent Case: A process that promotes the child's health and safety by developing
family reunification plans and assessing the availability of extended family resources while
simultaneously assessing and facilitating the identification of the family who will commit to
the child's legal permanency.

Conditional Release: Court-ordered diversion or release of a child from shelter care
pending a fact finding or dispositional hearing when a judge determines that the child may
be adequately safeguarded by placement with a parent, relative or other person or agency
able to provide supervision or care for the child. The judge may impose upon the placement
whatever conditions he or she considers necessary to protect the child from harm and to
ensure the child's appearance at the fact-finding hearing. (D.C. Code § 16-2312 (d)).

Confidential Information: Information acquired by a CFSA or contract agency staff member
pertaining to a child reported or found to be abused or neglected, the child's family or other
individuals associated with the case. Confidential information may be disclosed only for
purposes relating to investigating abuse or neglect or obtaining services for the child or
family (D.C. Code § 6-2126). Unauthorized disclosure of confidential information is a
misdemeanor with a fine not to exceed $1000. (D.C. Code § 6-2127).

Consent to Adoption: A written statement agreeing to a proposed adoption of a child. A
consent to the specific adoption of the child must be filed along with an adoption petition
unless a judge has determined that consent has been withheld contrary to the best interest of
the child. To be valid, such a consent must be signed and acknowledged in the presence of:

1. aperson authorized by law to accept acknowledgements, for example, a notary public;
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2. arepresentative of a child-placing agency, for example, a CFSA social worker; or
3. The Mayor.

A consent to adoption must be voluntarily given and can only be rescinded or revoked if it
can be shown that the consent was improperly obtained, or involuntary.

Consent to an adoption of a child must be obtained from:
The child, if the child is 14 years of age or older; and

1. Dboth parents, if they are both alive, or the living parent if one is dead; or
2. the court-appointed guardian of the child; or

3. a licensed child-placing agency or the Mayor when there has been termination of
parental rights (TPR) or a relinquishment to the agency or the Mayor; or

4. the Mayor in all other situations.

A minor parent may consent to the adoption of his or her child. Consent is not required
from a parent who, after notice, cannot be located or one who has abandoned the child and
voluntarily failed to contribute to the child's support for a period of at least six months prior
to the filing of the adoption petition. (D.C. Code § 16-304) .

Contact: Any type of communication that comes through the Hotline. The types of
communication is as follows:

Report or Compliant-document call and refer for Intake assessment/investigation.

Information and Referral-document call and refer to a community resource for
Services.

3. Receive Services-Caller is inquiring about a service and not a complaint or report-
document call and refer to appropriate service.

4. Provider of Services Request-Caller wants to provide a service to agency-document
name, telephone number, and type of services to be provided for persons wanting to
provide services and refer to the appropriate resource component in CFSA for further
assessment.

5. Out of Town Inquiries(OTI)-Caller wants assessment or monitoring of out of state
children who are not in CFSA care-document receipt of request and send to
appropriate CFSA service unit for assignment.

6. Interstate Compact- Caller wants Interstate Compact service provided by CFSA-
document the call and forwarded to CFSA Interstate Coordinator.

7. Court Social Services-Caller is referring a Court Social Service case for placement
services in CFSA-document call, create or re-open case, receive packet of information,
request placement and forward to the appropriate CFSA service unit for assignment
when related to reporting or investigating alleged child abuse or neglect, a child means a
person under 18 years of age.

Conviction: Means a plea or verdict of guilty or plea of noto contendere.
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Counseling Services: Services or activities that apply therapeutic processes to personal,
family, situational or occupational problems in order to bring about a positive resolution of
the problem or improved individual or family functioning or circumstances. (NCANDS) .

Court: Family Division of the District of Columbia Superior Court.

Court-Appointed Representative: A person appointed by the court to represent or
advocate for a child in a neglect or abuse proceeding. May be an attorney or a Court-
appointed Special Advocate (or both) and is often referred to as a Guardian ad Litem.
Makes recommendations to the court concerning the best interests of the child.

Court Review: One of two types of periodic review that meet federal requirements
pertaining to cases of children in foster care. The system of case reviews established by P.L.
96-272 the "Adoption Assistance and Child Welfare Act of 1980" is intended to: 1) assure
that the child has a case plan which meets federal requirements; 2) review the status of the
child; and 3) assure that certain procedural safeguards are applied in the case with respect to
the legal rights of the child and the parents. P.L. 96-272 requires that a dispositional hearing
be held to determine the future status of each foster child within 18 months of placement.
Amendments to the Social Security Act passed in 1994 specify that a review or "subsequent
dispositional hearing" be held "not less frequently than every 12 months". (P.L. 96-272 the
"Adoption Assistance and Child Welfare Act of 1980" section 475(5) (C)) .In D.C., the case
of any committed child under the age of 6 or not committed longer than 2 years must, by
law, be reviewed every 6 months. The cases of all other children under the Court's
jurisdiction must be reviewed at least every year. (D.C. Code 8§ 16-2323) .See also,
dispositional hearing, periodic review and P.L. 96-272. (P.L. 96-272, the "Adoption
Assistance and Child Welfare Act of 1980" section 475(5) (C)) .

Criminal Records Check: A search of criminal records (local MPD and federal FBI) to
determine whether an individual has a criminal conviction. The Federal Bureau of
Investigation, the Metropolitan Police Department, or the state’s law enforcement agency if
the individual resides outside of the District of Columbia performs the search.

Criminal Records Check Offense: Means a conviction of one of the following offenses by
the kinship caregiver applicant and any adult age 18 or older residing in the caregiver's home.

1 Child Abuse;

2 Child Neglect;

3 Spousal Abuse;

4, A crime against children, including child pornography; or
5 A crime involving violence, including, but not limited to,
6 Rape, sexual assault, homicide, assault or battery.

This definition also pertains to an individual who has a felony conviction for any of the
following offenses or their equivalents committed within the past 5 years:

1. Fraud; or
2. A drug-related offense.
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Custodian: Under D.C. law, a person or agency, other than a parent or legal guardian, to
whom the legal custody of a child has been granted by the order of a court, who is acting in
loco parentis (in place of a parent) , or who is a day care provider or an employee of a
residential facility, in the case of the placement of an abused or neglected child. (D.C. Code §
16-2301 (12) .

Custody: A legal status pertaining to the day-to-day, ordinary care of a child. See also, legal
custody.

D.C. Kids: The integrated health care system operated by CFSA to provide medical services
to foster children.

Daycare Services: Activities provided to a child or children in a setting that meets
applicable standards of State and local law, in a center or in a home, for a portion of a 24-
hour day.

Denial of paternity: a document where the alleged (putative) birth father, denies that he is
the birth father of the named child. This form needs to be notarized.

Diligent Search: a search done by investigators to locate a person. This is done at the
Agency primarily to locate a birth mother and/or father to progress with the goal of
adoption and to ascertain there intentions with regards to there child(ren).

Disability: Physical or mental impairment that may decrease a person's ability to do certain
actions.

Disposition: A finding based upon credible evidence gathered in an investigation that a
child reported to be abused or neglected is or has been an abused or neglected child.

Dispositional Hearing: In D.C. law, a hearing, after a finding of fact, in which the Court
determines what disposition should be made in the case of an abused or neglected child
(D.C. Code § 16-2301 (17)) .A predisposition study and report is furnished to the Court by
the Agency or Court Social Services addressing the following issues:

1. harm that has occurred to the child and how it will be alleviated:

2. plans and timeframes for intervention, parental activities and specific services
recommended, as well as criteria for determining when intervention may no longer
be needed; and

3. when it is recommended that the child be removed from his or her home, the
reasons that the child cannot be protected in the home, the type of placement that
is recommended, the steps that will be taken to address any identified harm that is
likely to occur to the child as a result of removal and plans for visitation, consistent
with the child's well- being. (D.C. Code § 16-2319)
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A dispositional order vesting legal custody of an abused or neglected child in a department,
agency or institution or in an individual other than a parent is limited in duration to 2 years;
however, such an order may be extended for additional periods of one year when a judge
determines that it is necessary to do so in order to safeguard the well-being of the child or to
protect the child's interest. (D.C. Code § 16-2322) .

Federal law currently requires that when a child is placed out- of-state, the initial and all
subsequent dispositional (review) hearings specifically address the issue of whether an out-
of- state placement is, at the time of the hearing, appropriate and in the best interests of the
child. (P.L. 96-272, section 475(5) ) .

Under federal law, when a child is in foster care, a dispositional hearing to address the future
status of the child must be held within 18 months of the original foster care placement and
not less frequently than every 12 months thereafter except when the child is residing with a
specific caregiver in a permanent foster care placement. (P.L. 96-272 the "Adoption
Assistance and Child Welfare Act of 1980" Section 475(5) (C)) .

Domestic Violence: Incidents of inter-spousal physical or emotional abuse perpetrated by
one of the spouses or parent figures upon the other spouse or parent figure in the child's
home environment.

Due Process Hearing: A formal session conducted by an impartial hearing officer to
resolve special education disagreements between parents and school systems.

Early Intervention: Providing services and programs to infants and toddlers (under age
three) with disabilities in order to minimize or eliminate the disability as they mature.

Ecstasy: Ecstasy is derived from speed and Methamphetamine. It can be found in capsule,
tablet, powder or liquid forms.

Educational Advocate: An individual who speaks or acts knowledgeably for the
educational needs of another.

Educational Diagnostician: A professional who is certified to conduct educational
assessments and to design instructional programs for students.

Education and Training Services: Activities provided to improve knowledge of daily
living skills and to enhance cultural opportunities.

Emergency Care: a short-term, urgent need for an initial placement in, or a replacement
from, one family home, group home, or other facility to another. Emergency care is
designed to be for thirty (30) days or less and to allow the social worker an opportunity to
assess a child’s newly identified needs as well as the propriety of continued placement.

Emergency Care Foster Homes: a short term, urgent need for an initial placement in, or a
replacement from, one family home, group home or other facility to another. Emergency
care is designed to be for thirty (30) days or less and to allow the social worker an
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opportunity to assess a child’s newly-identified needs as well as the propriety of continued
placement.

Emergency Placement: A placement precipitated by an imminent danger to the child (ren)
or by abandonment. The placement may only be made after appropriate Child Protection
Register  and criminal background checks have been obtained for the potential
relative/kinship caregiver; and, the worker has completed an on site interview and home
assessment all of which must meet agency requirements for approval. The placement may be
made prior to the completion of the full caregiver assessment and home evaluation,
provided the conclusion of a preliminary assessment meets required safety standards.
Emergency placements are designed to be for a period of thirty (30) days or less, this is to
allow the social worker time to assess the child as well as to determine the needs of the triad
(child, birth parent(s), and kinship caregiver) while determining the appropriateness of
continued out-of-home placement. The decision to make any emergency placement must be
made by the worker in conjunction with consultation and approval from his or her
supervisor.

Emotionally Disturbed: A clinically diagnosed condition exhibiting one or more of the
following characteristics over a long period of time and to a marked degree: an inability to
build or maintain satisfactory interpersonal relationships; inappropriate types of behavior or
feelings under normal circumstances; a general pervasive mood of unhappiness or
depression; or a tendency to develop physical symptoms or fears associated with personal
problems. The diagnosis is based on the Diagnostic and Statistical Manual of Mental
Disorders (the most recent edition of DSM). The term includes schizophrenia and autism.

Employment Services: Activities provided to assist individuals in securing employment or
the acquiring of skills that promote opportunities for employment.

Ethnicity: See Hispanic or Latino.

Expungement: The process by which the Agency erases all identifying information in a
report from the Child Protection Register (CPR) .Information is expunged either upon the
18th birthday of a child found to have been abused or neglected (unless there is a younger
sibling in the home who is known or suspected to be abused or neglected) ; 5 years after
services provided to the family as a result of the abuse or neglect have been terminated,
whichever occurs first; or when CPR material is successfully challenged. (D.C. Code § 6-
2117) .

Extended School Year: Special education provided during summer months to students
found to require year-round services to receive an appropriate education.

FACES.NET: FACES.NET is a child welfare information system use to collect
information about clients and providers. It is also used as a tool to organize that
information to enhance CFSA operations and service to families in the community.

Facility: a foster home where children reside 24 hours a day. Facilities specifically include
those on contract, those in which the court has ordered children placed, those operated by
the city or another government entity and those where CFSA has family or child care
responsibility.
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Fact-finding Hearing: A hearing to determine whether the allegations in a neglect petition
are true, also known as adjudication, adjudicatory hearing or trial. (D.C. Code 16-2301(16)).

Families Together: is a family preservation program that provides intensive three-month
home-based services to families, for whom the removal of a child is imminent due to risk of
abuse or neglect. This program is operated by CFSA.

Family: Means one or more parents and children related by blood, marriage, or adoption
residing in the same household; or a parent substitute, such as a related caregiver or legal
guardian who has responsibility for the 24-hour care and supervision of a child.

Family Case: A documented instance of Agency activity or series of activities undertaken
on behalf of a parent or family occurring in response to a report of abuse or neglect or a
request for voluntary care. A family case is opened during an investigation and during the
delivery of family preservation services, child protective services, foster care services or
adoption services.

Family-Centered Services: An approach to working with families and children that focuses
upon the families rather than upon individuals. Services are based upon an assessment of the
entire family and a negotiated family plan designed to strengthen and maintain the family
while protecting children and promoting their healthy, positive development.

Family Counseling: Under D.C. law, any psychological or psychiatric or other social
service offered by a provider to the parent and one or more members of the extended family
of a child who has been adjudicated neglected or to the child's guardian or other caretaker.
(D.C. Code § 16-2301 (27)).

Family Planning Services: Educational, comprehensive medical or social services or
activities which enable individuals, including minors, to determine freely the number and
spacing of their children and to select the means by which this may be achieved. (NCANDS)

Family Preservation Services: Typically, strengths-based interventions designed to help
families alleviate crises that might lead to out of home placement of children, maintain the
safety of children in their own homes, support families reunifying or adopting, and assist
families in obtaining skills, services, including respite care, and other supports necessary to
address their multiple needs in a culturally sensitive manner. Family preservation services are
not appropriate when a child cannot be protected from harm without placement or when a
family has insufficient strengths upon which to build. (Title 1V-B, Social Security Act,
Subpart 2 and NCANDS) .

Family Responsibility: The duty of the CFSA worker assigned to the family case to
provide coordination when two or more CFSA and/or Consortium agency social workers
are providing services to members of a family.

Family Services: The general term use to refer to those CFSA intervention services that are
offered to stabilize intact birth, foster, or adoptive families.
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Family Support Services: Primarily community-based preventative activities designed to
increase the strength and stability of families, alleviate stress and promote parental
competencies and behaviors that will increase the ability of families to successfully nurture
their children. Family support services are available to all families to facilitate use of
resources and opportunities available in the community, promote healthy child development
and create supportive networks to enhance child- rearing abilities of parents and help
compensate for the increased social isolation and vulnerability of families” (Title 1\VV-B, Social
Security Act, Subpart 2 and NCANDS) .Family support services should be offered in a
manner which is sensitive to the culture of the individuals served.

Fatality: See Maltreatment Death

Fatality Review: Formal review by an interdisciplinary, interagency committee of cases in
which child abuse or neglect may have caused or be related to the death of a child.

Final Decree: establishes the legal parent-child relationship between the adopters and the
child. This legal relationship assures that there are mutual rights of inheritance and
succession, as if the child had been born to the adopters.

Final Report: This report includes a follow up of all recommendations from the internal
and citywide Child Fatality Review Team meeting, and in these instances the required follow
up shall be reported as an addendum to the initial report by the social worker. This
information should be completed in accordance with the time frame set up by the CFSA
Internal CFRT Coordinator, between one (1) to three (3) months. The supervisor will insure
that two (2) copies of the final Child Fatality Review report are forwarded to the CFSA
Internal Child Fatality Coordinator.

Financial Problem: A risk factor related to the family's inability to provide sufficient
financial resources to meet minimum needs.

Formal Kinship Care: Refers to situations where the Child and Family Services Agency
and/or the Superior Court of the District of Columbia make or are directly involved in the
decision to remove a child from his or her parent(s) or other legal guardian and place him or
her with a family member.

Foster Care: 24 hour substitute care for all children placed away from their parents or
guardians and for whom the Agency has placement and care responsibility. (45 CFR §
1355.20) .

The term "foster care" specifically refers to the status of a child who:

1. isin shelter care (pre-trial); or

2. has been committed to the Agency by the court and placed outside his or her own
home (Post-trial) ;

115



3. is under the permanent care and guardianship of the Agency which may consent to the
child's adoption following relinquishment of parental rights;

4. is removed from his or her home pursuant to a voluntary placement agreement; or

5. is on conditional release from shelter care or has run way or absconded from care or is
at home on a trial basis while in care.

A child is not in foster care:

1. when the child residing at home is not under the jurisdiction of the court and his or her
family is receiving family preservation or continuing child protective services;

2. when a judge has ordered protective supervision of the child,;

3. when the child is in a third-party placement, whether or not the placement has been
ordered by the court; or

4. when a child has been relinquished by his or her parent(s) and is under the jurisdiction
of the D.C. Superior Court but is not committed to the Agency.

Foster Care Drift: The languishing of children in foster care due to the lack of permanency
planning.

Foster Care Family: is a planned, goal-oriented care of a child in the home of a family,
which is licensed to provide 24 our temporary, substitute care by the District’s Department
of Public Health, or the comparable authority in another jurisdiction. Foster families are
committed, prepared, and trained to provide a welcoming, nurturing, and supportive home
for a child who is undergoing the trauma of separation from her/his biological family.
Foster families also help maintain bongs between the children and their birth parents. If the
family foster home is located in a jurisdiction outside of the District, the child’s placement
must be approved by the Interstate Compact Office of that jurisdiction.

Foster Family Home (Relative): See relative foster care.

Foster Parent: An individual who is licensed or approved to provide a home for one or
more related or non-related children who are orphaned, abused, neglected, delinquent, or
disabled.

Foster Care Social Worker: Social worker who provides for the services needs of the child
in the foster home and participates in the transitioning of the child to the adoptive home if
different from the foster home. The foster care social worker is the case manager prior to
placement.
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Foster Care Treatment: is the service also known as “specialized” or “therapeutic foster
care”. It is temporary out-of-home care offered to a child with “special needs”, by foster
parents who are trained to provide specific treatment and who are both supervised and
supported by agency staff as they do so.

Foster Parent Services Unit: The unit within CFSA that has responsibility for reassessing
the foster parents on-going ability to continue in the role of a foster parent.

Foster Parent Services Worker: Workers who have responsibility for assessing and
reassessing foster parent’s ability to continue as a foster parent; and ensure the foster home
is in compliance with regulations and guidelines established by the Department of Health.

Free Appropriate Public Education (FAPE): The words used in the federal law, the
Individuals with Disabilities Education Act (IDEA), to describe a student’s right to a special
education program that will meet his or her individual special learning needs, at no cost to
the family.

General Assistance for Children (GC): A program under the Income Maintenance
Administration (IMA) in the District of Columbia which provides benefits that are the same
as those a child would receive under Aid to Families with Dependent Children (AFDC) .
Benefits may be provided when a child is residing with a caretaker who is not a close relative
of the child as defined in federal AFDC regulations or who cannot prove close relationship.
(D.C. Code § 3-205.5a.)

Generic recruitment: involves presenting to the public general information about the needs
of waiting children.

Goals: See permanency goals.

Group Homes (Community Based): are facilities that house up to eight (8) children in a
community setting. They offer the full range of community resources, including
employment, health care, educational, and recreational opportunities. They are staffed on a
rotating shift basis by live-in house persons, a teaching family, or some combination of the
two. No child under age twelve (12) shall be placed in a group care setting, unless the child
has special treatment needs that cannot be met in a home-like setting and the selected group
home has a program to treat the child’s specific needs.

Guardian Ad Litem (GAL) : An attorney appointed by the Superior Court of the District
of Columbia Family Division to represent an abused or neglected child in Court
proceedings, including termination of parental rights. It is the responsibility of the guardian
ad litem to represent the child's best interests. (D.C. Code 8§ 6--2101 (4) and 16-2304 (a).

Guardianship: "Guardianship of the person of a minor" involves concern with the general
welfare of the minor and the right to make important decisions in matters having a
permanent effect on the minor's life and development. It includes, but is not limited to:
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1. the authority to consent to marriage, enlistment in the armed forces and major medical,
surgical or psychiatric treatment;

2. the authority to represent the minor in legal actions and to make decisions of
substantive legal significance concerning the minor;

3. the authority and duty of reasonable visitation (except as limited by court order);

4. the rights and responsibilities of legal custody when guardianship of the person is
exercised by the child's birth or adoptive parent (except when legal custody has been
vested in another person, agency or institution) ; and

5. the authority to exercise residual parental rights and responsibilities when the rights of
the child's parents or only living parent have been judicially terminated or when both
parents are dead. (D.C. Code § 16-2301 (20)) .

Handicapped Board Rate: is a rate paid for a child who needs foster parent intervention
because he/she can not accomplish normal age appropriate life processes i.e.. eating,
bathing, toileting, dressing, ambulating, emotional and or social control without adult
intervention. Children who require foster parents who have special training to participate
in the treatment plan and daily care of the child are classified as handicapped.

A request for the handicapped board rate must be accompanied by a professional diagnosis
and a service plan, which will elaborate, on the need and type of required intervention.

Health-Related and Home Health Services: Activities provided to attain and maintain a
favorable condition of health.

Hispanic Or Latino: A person from Cuba, Mexico, Puerto Rico, South or Central America,
or other Spanish language culture, regardless of race.

Home-Based Services: In general, services provided to families in their homes, rather than
in the Agency or other institutional settings. A narrower standard is found in the federal
AFCARS definitions which state that home-based services include "services or activities
provided to individuals or families to assist with household or personal care in order to
improve or maintain adequate family well-being including homemaker services, chore
services, home maintenance services and household management services". (AFCARS,45
CFR 8 1355 App. A) .

Homestudy: a counseling and assessment process with the primary goal of providing secure
nurturing and permanent families for children. The home study involves completion of
MAPP training and extensive background checks on the applicants and their household
members.

Household: A home and all individuals residing within the home.

Housing Services: Activities designed to assist individuals or families in locating, obtaining
or retaining suitable housing.

Heroin: Heroin, a white-to-brownish tar-like substance or powder is a highly addictive drug
derived from morphine.
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Impartial Hearing Officer: Individual presiding over a due process hearing, appointed by
the state education agency, and not connected in any way with either party in a dispute.

Inactive: Status of an open case in which no services are being provided. An inactive case is
most likely to be a family case in which services are not being provided although a related
child's case is being actively served. For example, when a foster child has a permanency plan
of Independent Living and the child's parent is not receiving any services, the family case is
considered to be inactive.

Inadequate Housing: A risk factor related to substandard, overcrowded, or unsafe housing
conditions, including homelessness.

Incident Date: The month, day, and year of the most recent known incident of alleged
child maltreatment.

Independent And Transitional Living Services: Activities designed to help older youth in
foster care or homeless youth make the transition to independent living.

Indicated Or Reason To Suspect: An investigation disposition that concludes that
maltreatment cannot be substantiated under State law or policy, but there is reason to
suspect that the child may have been maltreated or was at risk of maltreatment. This is
applicable only to States that distinguish between substantiated and indicated dispositions

Income Maintenance Administration: (IMA)- a DHS office, charged with the
determination of eligibility under the Medicaid, TANF, and General Public Assistance for
Children (GC).

Individual and Institutional Reports: If the mandated reporter is a staff member of a
hospital, school, agency or similar institution, they must immediately notify the person in
charge of the institution or that person’s designated agent who shall then be required to
make the report. The fact this notification does not relieve the person who was originally
required to report of the responsibility to report.

Individualized Education Program (IEP): A written plan for each student in special
education describing the student’s present levels of performance, annual goals including
short-term objectives, specific special education and related services, dates for beginning and
duration of services, and how the IEP will be evaluated.

Individualized Family Service Plan (IFSP): A written statement for each infant or
toddler receiving early intervention services that includes goals and outcomes for the child
and family. It also includes a plan for making the transition to services for children over age
2.

Individuals with Disabilities Education Act (IDEA): The authorizing federal legislation,
which mandates a free, appropriate public education for all children with disabilities.
Formerly known as the Education for All Handicapped Children Act. Part B one. Part H
refers to the early intervention program for infants and toddlers with disabilities from birth
through age two and their families.

Information and Referral Services: Services or activities designed to provide information
about services provided by public and private service providers and a brief assessment of
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client needs (but not a diagnosis and evaluation) to facilitate an appropriate referral to these
community resources. (NCANDS) .

Inhalants: Inhalants include, typewriter correction fluid, felt tip markers, spray paint, air
freshener, butane and cooking spray (there over 1,000 products).

Initial Child Fatality Review Summary Report: This summary includes a discussion of
all information available regarding the circumstances of the child’s death, a thorough report
of the history of and reasons for CFSA involvement with the deceased child and his/her
family and a description of service delivery and safety plans for the children remaining in the
deceased child’s home or foster care placement. The supervisor will ensure that two copies
of the Initial Child Fatality Review Summary Report are forwarded to the CFSA Internal
Child Fatality Review Team Coordinator.

Initial Investigation: A mandated process in which CFSA and/or the police gather,
evaluate and act upon information received in a report of alleged child abuse or neglect. The
purpose of an investigation is to determine, to the extent possible:

1. The nature, extent, and cause of any reported abuse or neglect;
2. The identify of the person responsible for the abuse or neglect;

3. The name, age, sex and condition of the abused or neglected child and of all other
children in the home;

4. The conditions in the some at the time of the investigation;

5. Whether there is any child in the home whose health, safety or welfare is in
jeopardy because of his or her treatment in the home or his or her home
environment; and

6. Whether any child who is in jeopardy because of treatment in the home or his or
her home environment should be removed from the home or can be protected by
the provision of resources or services available in the community.

Institution: A child care facility operated by a public or private agency which provides 24-
hour-care.and/or treatment for children who require separation from their own homes and
group living experience. These facilities may include: child care institutions, residential
treatment facilities, maternity homes, etc. (AFCARS, 45 CFR § 1355 App. A) D.C. law
specifies that private institutions are those which provide care and maintenance for neglected
and/or dependent children on a contractual basis with the City (D.C. Code § 3-203.1(3) )
.D.C. children may be placed in child care institutions olltside of the City so .long as they
are licensed or approved by the state in which they are located. (D.C. Code § 3-217.2)

Intake: A 24-hour,7-day-a-week system to receive and screen information from the public
about suspected child abuse and neglect. The function, located in CFSA’s Child protective
Services Administration, is the agency’s single point of entry to receive all inquiries and
request for services from the public.

By calling 202-671-SAFE, anyone can reach trained social workers to report suspected child
abuse or neglect.
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Intake Backlog: An Agency term describing a group of cases in which an intake
investigation has not been completed more than 30 days after the receipt of a report. Any
case that has not been investigated within the 30-day timeframe is described as "backlogged"
or “in the backlog” .This backlog is to be eliminated under the LaShawn Implementation
Plan. (LaShawn Revised Implementation Plan, Section A., August 1, 1994) .The 30 day
timeframe begins at the time the report is received and ends when the supervisor of the
worker conducting the investigation signs off on the completed investigative report and any
accompanying casework materials.

Intensive Family Services: also known as Families Together, provides intensive
counseling, education, and supportive services to families (including extended, foster, and
adoptive families) in serious crisis, with the goal of protecting the child, strengthening and
preserving the family, and preventing what would be an unnecessary out-of-home placement
of children; or promoting the return home of children.

Intensive Services: is the level of out-of-home care provided to children who have mental
health/emotional problems or medical conditions. This level of care requires professional
intervention, behavior management skills, and close supervision from the caregiver.

Interlocutory Decree: an interim decree of adoption. It has the same legal effect as a final
decree while it is in effect. An interlocutory decree is generally entered when the Court or a
party has some reservations about the adoption and wishes to give the pre-adoptive
placement more time before a final decree is entered. An interlocutory decree will state that
the adoption is to become a final decree on a specific date, usually between six months and
one year from that date unless the decree is set aside for cause in the interim.

Interstate Compact on the Placement of Children (ICPC): A uniform law, which
permits states to cooperate in the placement of children across jurisdictional lines. D.C. is a
party to the Interstate Compact and all children placed in foster care and/or for adoption in
another jurisdiction must be processed through the Agency Office of the Compact
Administrator. (D.C. Code, Chapter 10A. ) . As a party to the ICPC, the District and its
employees are responsible for full compliance with its terms. The purpose of the ICPC is to
ensure that:

1. each child who requires placement will receive the maximum opportunity to be placed
in a suitable environment with qualified individual or institutional caregiver;

2. the appropriate authority, in a state where a child is to be placed, will have full
opportunity to ascertain the circumstances of the proposed placement in order to
promote full compliance with applicable child protection requirements;

3. the appropriate authority in the original state has access to the most complete
information to evaluate a projected placement before it is made; and

4. appropriate jurisdictional arrangements for the care of the child are promoted.

Investigation: A mandated process in which CFSA and/or the police gather, evaluate and
act upon information received in a report of alleged' child abuse or neglect. The purpose of
an investigation is to determine, to the extent possible:

1. the nature, extent and cause of any reported abuse or neglect;
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the identity of the person responsible for the abuse or neglect;

w

the name, age, sex and condition of the abused or neglected child and of all other
children in the home;

4. the conditions in the home at the time of the investigation;

5. whether there is any child in the home whose health, safety or welfare is in jeopardy
because of his or her treatment in the home or his or her home environment; and

6. whether any child-who is in jeopardy because of treatment in the home or his or her
home environment should be removed from the home or can be protected by the
provision of resources or services available in the community (D.C. Code § 6-2104 (b)
(1)-(6)) .Such services include, but are not limited to:

i

emergency financial aid;

b. temporary third-party placement with responsible neighbors or relatives;
c. emergency in-home caretaker(s); .nomemaker services;

d. daycare for any abused or neglected child and his or her siblings;

e. counseling services, and

f.  medical evaluation and or treatment of any abused or neglected child by a
physician.

(D.C.Code8§6-2124(a)(1)-(8)).

Investigation Date: See Investigation Start Date.

Investigation Disposition: See Maltreatment Disposition Level
Investigation Disposition Date: See Maltreatment Disposition Date

Investigation Start Date: The date when CPS first had face-to-face contact with the alleged
victim of child maltreatment or attempted to have face-to-face contact.

Juvenile Court Petition: A legal document requesting that the court take action regarding
the child's status as a result of the CPS response; usually a petition requesting the child be
declared a dependent and placed in an out-of-home setting.

Kin: Means an individual who is related by blood, marriage or adoption.

Kinship Adoption: an adoption where the petitioner is a relative and Zor long-time family
friend of a child.

Kinship Care: is full time parenting and protection by a person related by blood, marriage
or adoption. For a person to be considered a kinship caregiver, he/she must be related
within the 5th degree to the dependent child (i.e. the equivalent of a great-great-great
grandmother or a first cousin once removed). Kinship is to be the first placement option
considered when a child must be separated from his/her parents due to abuse, neglect, or
special needs. Kinship care may be an option when the child's legal custody remains with
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the family or when it has been transferred to CFSA. See also, Third Party Placement and
Relative Foster Care.

Kinship Caregiver: is an individual who meets the following criteria:

1. is approved by CFSA to provide kinship care services;

2. isat least 21 years of age;

3. is providing or willing to provide for the day-to-day care of a child; and
4. s arelative of the child by blood, marriage, or adoption.

Kinship Care Foster Home: is a relative family home licensed by the District of Columbia
or a state to provide 24 hour substitute care for a child in foster care status. Relative foster
care setting includes:

1. Licensed Relative Foster Family Home
2. Emergency Care Foster Homes

Kinship Foster Care: Means a situation in which a kin provides full time care to any
child(ren) who is committed to CFSA custody as a result of an abuse or neglect procedure,
voluntary placement, police hold, or the relinquishment of parental rights. Kinship foster
homes shall be licensed in accordance with the requirements outlined in the Section of the
Policy entitled Assessment Process of Kinship Foster Homes.

Kinship Foster Home Study: A kinship foster home study is a process that takes place
following the placement of the child (ren) in the care of a potential kinship caregiver who
has elected to become a kinship foster care provider for their kin and agrees to undergo the
licensing requirements of a non-relative foster care provider.

Kinship Home Approval Process: The assessment process which takes place once a
child(ren) has been placed with the kinship caregiver in order to determine the potential
caregiver's ongoing appropriateness to care for their kin placed in their home by CFSA. This
approval process applies to all kinship caregivers regardless of the source of financial
support received for the child (ren) placed with the caregiver.

Kinship Triad: The kinship triad refers to those parties involved in the kinship care
process/planning including the child, the child's birth parent, and the kinship caregiver(s).

Learning Disability: A disorder in one or more of the individual's basic psychological
processes involved in understanding or using language, spoken or written, that may manifest
itself in an imperfect ability to listen, think, speak, read, write, spell or use mathematical
calculations. The term includes conditions such as perceptual disability, brain injury, minimal
brain dysfunction, dyslexia and developmental aphasia. (NCANDS).

Least Restrictive Environment (LRE): Placement of a student with disabilities in a

setting that allows maximum contact with students who do not have disabilities, while
appropriately meeting the student’s special education needs.
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Left-Alone: A colloquial Agency term describing a child found unaccompanied or in the
care of someone unable or unwilling to supervise- the child properly. An Agency social
worker encountering a left alone child is authorized to make a third- party placement. If a
third-party placement cannot be made, the worker may temporarily take the child into
custody and place the child. (D.C. code § 6-2124(b)). See also, temporary custodial

lacement.

Legal Custody: A court-ordered legal status pertaining to the day-to-day, ordinary care,
discipline and protection of a child An order of legal custody entitles the custodian to
determine: " where and with whom the child lives .The legal custodian is responsible for
providing the child with food, clothing, shelter, education and routine medical care. When
legal custody has been granted to the Agency or to an individual who is not the child's
parent, the child's parents retain guardianship rights and the right to make major decisions
affecting their child. Such rights include determination of the child's religious affiliation, the
right to consent to adoption and the right to visit the child. The parents remain obligated to
provide financial support for the child even when the child is in the legal custody of another
person or institution. (D.C. Code § 16-2301 (21) and (22)).

Legal Father: a man who is married to the birth mother at the time of conception,
regardless of whether he actually fathered the child.

Legal Guardianship: A court-ordered legal status in which a relative or relative custodian
is responsible for the general welfare a minor child placed in his/here care. The Guardian
has the right to make important decisions in matters having a permanent effect on the
minor’s life and development. It includes, but is not limited to:

1. The authority to consent to marriage, enlistment in the armed forces and major
medical, surgical or psychiatric treatment;

2. The authority to represent the minor in legal actions and to make decisions of
substantive legal significance concerning the minor;

3. The authority and duty of reasonable visitation (except as limited by court order);

4. The rights and responsibilities of legal custody when Guardianship of the person is
exercised by the child’s birth or adoptive parent (except when legal custody has been
vested in another person, agency or institution); and

5. The authority to exercise residual parental rights and responsibilities when the rights of
the child’s parents or only living parent have been judicially terminated or when both
parents are dead.

Legal, Law Enforcement, Or Criminal Justice Personnel: People employed by a local,
State, tribal, or Federal justice agency including law enforcement, courts, district attorney's
office, probation or other community corrections agency, and correctional facilities.

Legal Services: Activities provided by a lawyer, or other person(s) under the supervision of

a lawyer, to assist individuals in seeking or obtaining legal help in civil matters such as
housing, divorce, child support, guardianship, paternity and legal separation.
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License: Issued by the Department of Health to foster home located in the District of
Columbia who have met the licensing standards for foster homes.

License Approval: Issued by CFSA to foster homes in Maryland who have met the
licensing requirements governing the District of Columbia and the residing jurisdiction to
operate foster homes.

Licensed Relative Foster Family Home: A home licensed or approved by D.C. or a state
in which a relative of a child in foster care status is authorized to provide 24 hour substitute
care for the child. In general, foster care maintenance payments are available for the support
of foster children residing in currently licensed or approved relative foster family homes.

Living Arrangement: The type of home or placement situation in which a child resides.

LSD: LSD also called acid. It is a hallucinogen-a potent mood-changing drug, which is
found in tablets, capsules or liquid form.

Mainstreaming: The concept that students with disabilities should be educated with
nondisabled students to the maximum extent possible.

Maintenance: is a per diem payment that is what the child would have received but not
greater than CFSA board and care payments.

Maltreatment: In general usage, this term often refers to any type of child abuse or neglect.
Under District of Columbia law, the word "maltreatment” is specifically defined as "failure
to provide adequate food, clothing, shelter, or medical care, which includes medical neglect,
and the deprivation is not due to the lack of financial means of the child's parent, guardian
or other custodian”. (D.C. Code § 16-2301) (24) .See also, negligent treatment.

Maltreatment Death: The child died as a result of abuse or neglect. The conclusion may be
that the abuse or neglect was the cause of the death or that abuse or neglect was a
contributing factor to the death.

Maltreatment Disposition Date: The point in time at the end of the CPS response when a
worker determines a disposition to a report of child maltreatment.

Maltreatment Disposition Level: The determination resulting from the CPS response to a
report of alleged child maltreatment.

Mandated Reporter: A person working in certain occupational categories who learns or
suspects that a child known to him or her in his or her professional or official capacity has
been, or is in danger of being, abused or neglected must report to CFSA or the police. Those
who must report are:

1. physicians
2. psychologists

3.  medical examiners
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4. dentists

5. chiropractors

6. registered and licensed practical nurses
7. healthcare workers

8. law-enforcement officers

9. teachers and school officials

10. social service workers

11. day care workers

12. mental health professionals

When an individual is required as a employee of an agency or institution to make a report,
he or she must immediately notify the person in charge of the agency or institution (or his
or her designee) .The person in charge is then required to make the report; however, the
fact that the mandated reporter has notified the person in charge of the agency or
institution does not relieve the mandated reporter of his or her responsibility to report.
(D.C. Code 8§ 2-1352, 2-1353) .

Mandated Reports: In the District of Columbia, mandated reporters of suspected child abuse and neglect
include any person who knows or has reasonable cause to suspect that a child known to them in their professional or
official capacity has been or is in immediate danger of being a physically or mentally abused or neglected child.
According to the law, they must immediately report or have a report made of their knowledge or suspicions either to the
Metropolitan Police Department (MPD) for abuse reports or the Child and Family Services Agency of the District of
Columbia for neglect reports.

Marijuana: Marijuana is the most frequently used illegal drug in the United States.
Marijuana is a green, brown or grayish mixture of dried, shredded leaves, stems, seeds and
flowers of the hemp plant.

Mediation: A formal intervention between parents and personnel of early intervention or
school systems to achieve reconciliation, settlement, or compromise.

Medicaid: a program established by Title XIX of the Social Security Act (“Title XI1X”) and
which provides medical services to needy persons, including families with children, the
elderly, or the disabled; applicants must met certain eligibility requirements.

Medical: is a continuation of Medicaid eligibility

Medical Neglect: A type of maltreatment caused by failure by the caregiver to provide for
the appropriate health care of the child although financially able to do so, or offered financial
or other means to do so.

Medical Personnel: People employed by a medical facility or practice, including physicians,
physician assistants, nurses, emergency medical technicians, dentists, dental assistants and
technicians, chiropractors and coroners.
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Mental Health Personnel: People employed by a mental health facility or practice,
including psychologists, psychiatrists, therapists, etc.

Mental Health Services: Activities which aim to overcome issues involving emotional
disturbance or maladaptive behavior adversely affecting socialization, learning, or
development. Usually provided by public or private mental health agencies and includes both
residential and non-residential activities.

Mental Injury: A conduct, cognitive, affective or other mental disorder caused by the acts
or omissions of a parent, guardian or custodian. (NCANDS)

Mental Retardation: As clinically diagnosed, significantly sub-average general cognitive and
motor functioning existing concurrently with deficits in adaptive behavior manifested during
the developmental period that adversely affect socialization and learning. (AFCARS, CFR 45
§ 1355 Apps.)

Methamphetamine: Methamphetamine, also known as “meth,” “speed” or “crank” is a
stimulant drug that affects the central nervous system.

Military Family Member: A legal dependent of a person on active duty in the Armed
Services of the United States such as the Army, Navy, Air Force, Marine Corps, or Coast
Guard.

Military Member: A person on active duty in the Armed Services of the United States such
as the Army, Navy, Air Force, Marine Corps, or Coast Guard.

Minor: An individual under the age of 21 (D.C. Code § 16- 2301(4)).

Multidisciplinary Evaluation: The testing of a child by a group of professionals, including
psychologists, teachers, social workers, speech therapists, nurses, etc.

Multiple-Handicapped Rate: is the rate paid for children who require adult intervention in
more than one age appropriate daily living process i.e. Eating, bathing, toileting, dressing,
ambulating, emotional and/or social control. The multiple-handicapped rate is reserved for
the most severely handicapped children. Extensive training may be needed for a foster
parent to provide an adequate level of care for the multiple-handicapped child.

A request for a multiple-handicapped rate must be accompanied by a professional diagnosis
and treatment plan. There will be a complete discussion of the intervention to be provided
by the foster parent.

Native Hawaiian or Other Pacific Islander: Having origins in any of the original peoples
of Hawaii, Guam, Samoa, or other Pacific Islands.

NCANDS: National Child Abuse and Neglect Data System. NCANDS is a national,
voluntary system for collecting and analyzing data about child abuse and neglect established
by the National Center for Child Abuse and Neglect (NCCAN) under the Child Abuse
Prevention, Adoption and Family Services Act of 1988.
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NCANDS Mapping Forms: The functional specification of transferring State data to
NCANDS fields and values. This process is used for both Child and Agency data.

Neglect: Under D.C. law, a neglected child is one who:

1. has been abandoned or abused by his or her parent, guardian, or other custodian;

N

is without proper parental care or control, subsistence, education as required by law, or

other care or control necessary for his or her physical, mental or emotional health, and
the deprivation is not due to the lack of financial means of his or her parent, guardian
or other custodian;

3. has a parent, guardian or other cust9dian who is unable to discharge his or her
responsibilities to and for the child because of incarceration, hospitalization or other
physical or mental incapacity;

4. has a parent, guardian or custodian who refuses or is unable to assume responsibility
for the child's care, control or subsistence and the person or institution which is
providing for the child states an intention to discontinue such care ;

5. isin imminent danger of being abused and whose sibling has been abused,;

6. has received negligent treatment or maltreatment from his or her parent, guardian or
other custodian; or

7. has resided in a hospital located in the District of Columbia for at least 10 calendar
days following birth, despite a medical determination that he or she is ready for
discharge, and the parent, guardian or custodian of the child has not taken any action
or made any effort to maintain a relationship with the child or to contact him or I her.
(D. C. Code § 16-2301 (9) (A) -(G) .

In federal regulation, neglect is defined as "alleged or substantiated negligent treatment or
maltreatment, including failure to provide adequate food, clothing, shelter or care".
(AFCARS 45 CFR § 1355 App. A) .

Neglect Petition: A legal document based upon a neglect complaint filed with the Superior
Court of the District of Columbia Family Division by the Office of the Corporation Counsel
(OCC) .The petition alleges that a child is an (abused or) neglected child. (D.C. Code § 16-
2305).

Negligent Treatment: Failure to provide adequate food, clothing, shelter, or medical care,
which includes medical neglect, and the deprivation, is not due to the lack of financial means
of the child's parent, guardian or other custodian. (D.C. Code 816- 2301(24). See also,
maltreatment and neglect.
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Neighbor: A person living in close geographical proximity to the child or family.

Non-Caregiver: A person who is not responsible for the care and supervision of the child,
including school personnel, friends, neighbors, etc.

Non-Recurring Cost: legal fees as dictated by policy and other one time costs related to a child’s
special need which is not funded by other eligibility programs, e.g. van conversion.

Normal Rate: is paid for the basic and routine care required by a child who comes from a
neglecting or abusing family. It is expected that basic care will include bringing the child into the
regular, daily life of the foster family, providing 24 hour/day adult supervision, and facilitating weekly
visits with the natural parents by providing transportation to the agency or by permitting parental
visitation in the foster parents are expected to participate in parent-teacher conferences and other
school related activities; they are to provide routine recreational opportunities.

Not Substantiated: See Unsubstantiated.

Notifications: Mandated or courtesy contacting of other agencies with overlapping or
potentially overlapping jurisdiction concerning a report of child maltreatment.

Objective: An objective is a short-term step taken to reach an annual goal. IEP objectives are the
steps between a student’s present level of performance and an annual goal.

Office of the Corporation Counsel (OCC): The Office which represents the interests of the
City in legal matters pertaining to cases of abused and neglected children before the Superior Court
of the District of Columbia. A staff attorney in the OCC is known as an Assistant Corporation
Counsel (ACC).

One-Time Rental Assistance: financial assistance provided in order to assist families with
payment of back rent due or current rent due but which families are not financially able to provide.

Open: Status of a case when an investigation is being conducted or services are being provided by
CFSA and/or a contractual agency to a family or to any individual in a family. When an investigation
or delivery of services has been concluded, a case remains in an open status) until appropriate closing
paperwork has been prepared and processed.

Order of Reference: an order from the Court directing the Agency to make a report and
recommendation regarding the petition to adopt a child.

Other Medical Condition: A medical condition other than mental retardation, visual or
hearing impairment, physical disability, or being emotionally disturbed that significantly
affects functioning or development or requires special medical care such as chronic illnesses.
Included are children or caregivers diagnosed as HIV positive or with AIDS.
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Other Services: Activities that have been provided to the child and/or family, but which are
not included in the services listed in the Child File record layout.

Out-Of-Court Contact: Contact, which is not part of the actual judicial hearing, between
the court-appointed representative and the child victim. Such contacts enable the court-
appointed representative to obtain a first-hand understanding of the situation and needs of
the child victim, and to make recommendations to the court concerning the best interests of
the child.

Papering a Case: a: colloquial term denoting the collaborative process which occurs
between CFSA staff and staff of the Office of the Corporation Council (OCC) and between
Metropolitan Police Department Staff and The OCC in determining whether to file a neglect
petition in a case and drafting the petition.

Parent: The birth mother/father, adoptive mother/father or step mother/father of a child. (NCANDS).

Periodic Review: The administrative or court review of a foster care case required by P.L. 96-272 the
"Adoption Assistance and Child Welfare Act of 1980". P.L. 96-272 set up a case review system for
assuring that the status of each child is reviewed periodically but no less frequently than once every six months
by either a court or by administrative review in order to:

=

determine the continuing necessity for and appropriateness of the placement;

N

determine the extent of compliance with the case-plan;

3. determine the extent of progress made toward alleviating or mitigating the causes
necessitating placement in foster care; and

project a likely date by which the child may be returned home or placed for adoption
or legal guardianship.

e

(P.L. 96-272 the "Adoption Assistance and Child Welfare Act of 1980" Section 475(5)(B)) .

Permanent Freeze: A foster home where a determination has been made not to place
additional children in the home. The foster children currently residing in the home are not
in any kind of danger and it would be in their best interest to remain in the home, once the
last child is removed the foster home is officially closed.

Permanency Goals: Permanency goals for children in foster care in D.C. are based upon
federal requirements found in P.L. 96-272 the "Adoption Assistance and Child Welfare Act
of 1980". They are:

Reunification with a parent (or legal guardian) ;
Reunification with a relative;

Adoption;

Long-Term Foster Care; and

. Independent Living.

P.L. 96-272 the "Adoption Assistance and Child Welfare Act of 1980" § 475(5) (C). See
also, permanency planning.
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Permanency Planning: The process established under P..L. 96-272, the "Child Welfare and
Adoption Assistance Act of 1980", through which a child in foster care benefits from case
planning, periodic reviews and other procedural safeguards to ensure that the child enters
care only when necessary and is appropriately placed and is returned home or to a
permanent living situation in a timely fashion.

Perpetrator: An individual who is determined to have abused or neglected a child. Under
the child abuse and neglect definitions in D.C. law, a parent, guardian or custodian are those
who may be found to have abused or neglected a child. (D.C. Code § 2301 (9) and (23)).

Petition/Petitioner: a petitioner is one who had decided to request through the legal
system permanent care of a child(ren) through adoption. This request is known as the
petition.

Petition Date: The month, day, and year that a juvenile court petition was filed.

Physical Abuse: Type of maltreatment that refers to physical acts that caused or could have
caused physical injury to the child.

Physically Disabled: A clinically diagnosed physical condition that adversely affects
day-to-day motor functioning, such as cerebral palsy, spina bifida, multiple sclerosis,
orthopedic impairments, and other physical disabilities.

P.L. 96-272: The "Adoption Assistance and Child Welfare Act of 1980" which established
current standards for federal financial participation in the maintenance of children in foster
care and adoptive placements in the United States.

Placement Conference: a meeting to discuss the transition plan of a child(ren) into a home
of a foster/adoptive parent.

Police or Prosecutor: Police refers to the department of government charged with
prevention, detection, and prosecution of public nuisances and crimes such as child
maltreatment. Prosecutor refers to a legally trained person with responsibility to represent
the State in court proceedings.

Post-Adoptive Services: Services provided to meet the ongoing needs of the family once an
adoption has been finalized. (29 DCMR 1645.1) .

Pre-Adoptive Home: A home in which the family intends to adopt a child residing in the
household. The family may or may not be receiving a foster care payment or an adoption
subsidy on behalf of the child. (AFCARS, 45 CFR § 1355 App. A).

Pregnancy and Parenting Services for Young Parents: Activities for married or
unmarried adolescent parents and their families to assist them in coping with social,
emotional, and economic problems related to pregnancy and to plan for the future.

Prevention Services/Services to Families with Children: are services designed to
support and improve the functioning of the family. Such services can include mentoring,
tutoring, educational/job training, housing assistance, advocacy and legal assistance. The law
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requires the agency to either provide for, or contract for, any of several child abuse and
neglect prevention services. Prevention services shall be provided and funded through the
use of local and federal funds. Preventive services are provided directly to children and
their families through a network of public and private partnerships including community-
based services.

Primary Prevention: Provision of information and/or services designed to reduce the
likelihood that abuse or neglect of children will occur.

Prior Abuser: A person with a previous determination of substantiated, indicated, or
alternative response — victim in the State information system.

Prior Victim: A child with a previous determination of substantiated, indicated, or
alternative response — victim in the State information system.

Promoting Safe And Stable Families Program: Program that provides grants to the
States under Section 430, Title 1V-B, subpart 2 of the Social Security Act, as amended, to
develop and expand four types of services: 1) community-based family support services; 2)
Innovative child welfare services, including family preservation services; 3) time-limited
reunification services; and 4) adoption promotion and support services.

Private Kinship Care Provider: A relative providing full time care for a child (ren) when
custody remains within the family. For purposes of this policy, this includes only those
formal kinship care arrangements that require protective services involvement.

Private Placement: See Third-Party Placement and Private Kinship Care Provider.

Protective Supervision: A legal status in which a judge orders that a child who has been
adjudicated neglected by the Superior Court of the District of Columbia Family Division
remain in his or her home. (D.C. Code § 16-2320) .Such an order may remain in effect for
up to one year; however, the Agency may terminate supervision earlier if it appears that the
purpose of the order has been achieved. An order of protective supervision can be extended
by the court for additional periods of one year. (D.C. Code 8§ 16-2301(19) and 16-2322) .

During a period of protective supervision, parents retain all legal rights and responsibilities including
guardianship, legal-custody and physical custody. When protective supervision is ordered, the Agency must
continue to assess the safety of the child and provide services as appropriate to reduce or eliminate risk of
future harm. A judge may require that the child return to court at any time during the period of protective
supervision, which may only be terminated by a rescindment order.

Public Assistance: Participation in any of the following social service programs such as
TANF, General Assistance, Medicaid, SSI, Food Stamps, etc.

Public Law: Public Law 96-272 (The Adoption Assistance and Child Welfare Act of 1980) which
established current standards for federal financial participation in the maintenance of children in
foster care and adoptive placements in the United States.

Putative Father: a man who is assumed to be a child’s biological father. A man that was not
married to the birth mother at the time of conception is considered to be the putative father until a
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paternity test confirms or disputes his paternity or until he signs an affidavit of paternity or a denial
of paternity.

Quality Assurance: The process for identifying gaps in services, evaluating and tracking the
completeness and accuracy of service delivery based on compliance with statutory and regulatory
requirements, and examining and monitoring the performance of staff.

Race: The primary racial group with which an individual identifies or is identified by others. In the
case of a young child, parents determine the child's race. (AFCARS 45 CF'R § 1355 Apps.

RACE - Unable To Determine: See Unable To Determine (Race).

Reasonable Accommodation: The modification of programs in ways that permit students
with disabilities to participate in educational programs that receive federal funding. The
concept also applies to the modification of job requirements and equipment for workers
with disabilities.

Reasonable Efforts: P.L. 96-272 "The Adoption Assistance and Child Welfare Act of
1980" requires that "reasonable efforts” be made to prevent the placement of children in
foster care and/or to reunify them with their families. To meet this requirement, services
must be available to children and families, which may include:

1. 24-hour emergency caretaker;
2. homemaker services;

3. day care;

4. crisis counseling;

5

counseling, including mental health and substance abuse counseling, vocational
counseling or vocational rehabilitation;

6. emergency shelters;

7. emergency financial assistance;

8. respite care;

9. home-based family services;

10. self-help groups;

11. services to unmarried parents; and
12. post-adoption services.

When a child is in foster care, the child's case plan must describe reasonable efforts made to
prevent placement and/or to reunify the child with his or her family. (45 CFR 8§ 1356 .21 (
d)(4)and 1357 .15(e)(2)).

Receipt Of Report: The log-in of a call to the agency from a reporter alleging child
maltreatment.

Referral: The direction of a person by a CFSA staff member or other professional to aid,
information or services.
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Related Services: Those services a student must receive to benefit from special education;
for example, transportation, counseling, speech therapy, crisis intervention, etc.

Relative: A person connected to the child by blood, such as parents, siblings, grandparents,
etc.

Relative Foster Care: 24 hour substitute care by a relative for a child in foster care status.
Third-party placement of a child with a relative does not constitute relative foster care.
Relative shelter care settings includes :

1. Licensed or Approved Relative Foster Family Home: A home licensed or
approved by D.C. or a state in which a relative of a child in foster care status is
authorized to provide 24 hour substitute care for the child. (AFCARS, 45 CFR § 1355
App. A) .In general, foster care maintenance payments are available for the support of
foster children residing in currently licensed or approved relative foster family homes.
See also, Foster Care.

2. Unlicensed Relative Foster Family Home: A home in which a closely related
caregiver not licensed or approved as a foster parent by D.C. or a state is providing 24
hour substitute care for a child in foster care status. See also, foster care. (AFCARS, 45
CFR 8§ 1355 App. A) .In general, AFDC payments are available for the support of
foster children residing in unlicensed relative foster family homes.

Relative Placement: Any placement of a child within the child's extended; family system
rather than with a parent. See also, Third-Party Placement and Relative Foster Care.

Religious Exemption: According to current D.C. law, "no child who in good faith is under
treatment solely by spiritual means through prayer in accordance with the tenets and
practices of a recognized church or religious denomination by a duly accredited practitioner
thereof shall for that reason alone be considered a neglected child". (D.C. Code § 16-2301) .

Relinquishment: When a child's parent, executes a written document assigning physical and
legal custody of the child to the Agency for the purpose of having the child adopted.
(AFCARS, 45 CFR 8§ 1355 App. A).

Under D.C. law, parental rights may be not be relinquished for 72 hours following the birth
of a child. Prior to accepting a relinquishment, the Agency must provide counseling by a
professional social worker to the parent regarding alternative services available and, to both
the parent and, if appropriate, the child, regarding psychological and emotional issues. A
relinquishment is executed voluntarily in writing by the parent in the presence of an Agency
representative and a witness. A parent may automatically revoke a relinquishment in writing
within 10 days of executing it. If the 10" day falls on a week- end or holiday, the time
allowed for revocation is extended to the next working day. After exercising an automatic
revocation, a parent may not execute a second relinquishment until 30 days have elapsed. A
second relinquishment is irrevocable unless a court finds that it was not voluntary. (D.C.
Code § 32-1007).
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Removal Date: The month, day, and year that the child was removed from the care and
supervision of his or her parents or parental substitutes, during or as a result of the CPS
response. If a child has been removed more than once, the removal date is the first removal
resulting from the CPS response.

Removal from the Home: An action taken when an investigation indicates that a child is
abused or neglected and cannot be adequately protected by services offered in the home, or
pursuant to a voluntary placement agreement, or when a child is relinquished. CFSA may
remove a child only in the case of a boarder baby or with consent of the child's parent,
guardian or custodian. Under D.C. law, in all other situations, a court order must be
obtained or the removal must be effected by a law enforcement officer when the officer
believes that removal is necessary because:

1. the officer has reasonable grounds to believe that the child is in immediate danger from
his or her surroundings; or

2. after consultation with an authorized individual at CFSA, he or she has reasonable
grounds to believe that the child is suffering from illness or injury; or

3. is otherwise endangered and cannot be protected by the provision of services or
resources.

When a child removed from the home is placed in shelter care, a shelter care hearing must
be held in the Superior Court of the District of Columbia no later than the next day,
excluding Sundays, after the child has been taken into custody. (D.C. Code 8§ 6-2105, 6-
2124, 16-2310 and 16-2312).

Report: An allegation that a child is known or suspected to have been abused or neglected
and/or is in immediate danger of abuse or neglect. A report is investigated in order to
determine whether it is supported or unsupported by credible evidence. Any individual may
report child abuse or neglect to the police or to CFSA (generally via the Intake Hotline at
(202) 223-2255) .Those employed in certain occupations are mandated to make an
immediate report, which should include the following information:

1. the name, age, sex and address of the child who is the subject of the report and each of
the child's siblings, parents or other persons responsible for the care of the child;

2. the nature and extent of any current and/or, if known, past abuse or neglect;

3. all other information, which the reporter believes, may be helpful in establishing the
cause of any abuse or neglect and the identity of the perpetrator(s) .

4. name, occupation and means of contacting the report as well as information regarding
any actions the reporter has taken with respect to the child.

Anyone making a report in good faith is immune from civil or criminal liability pertaining
to the report (D.C. Code 8§ 2- 1352,2-1353,2-1354,6-2101(6)-(9)). See also, mandated

reporter.

Report Date: The month, day, and year that the responsible agency was notified of the
suspected child maltreatment.
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Report Disposition: The determination that results from the CPS response pertaining to a
report of child maltreatment.

Report Disposition Date: The month, day, and year that a decision was made by CPS or
by a court regarding the disposition of a CPS response.

Report ID: See Report Identifier.
Report Identifier: A unique identification assigned to each report of child maltreatment.

Report Source: The category or role of the person who makes a report of alleged
maltreatment.

Residential Facility Staff: Employees of a public or private group residential facility,
including emergency shelters, group homes, and institutions.

Respite Care: Temporary care of a child to provide relief to the caretaker. May involve care
of the child outside o-f his or her own home for a brief period of time, such as overnight or
for a weekend. Respite care is not considered to be foster care or other type of placement.
(AFCARS, 45 CFR § 1355 App. A).

Response Time With Respect To The Initial CPS Response: The time between the log-
in of a call to the State Agency from a reporter alleging child maltreatment and the face-to-
face contact with the alleged victim, where this is appropriate, or to contact with another
person who can provide information.

Response Time With Respect To The Provision Of Services: The time from the log-in
of a call to the agency from a reporter alleging child maltreatment to the provision of post-
investigative services, often requiring the opening of a case for ongoing services.

RFP: Request for Proposal
SACWIS: See Statewide Automated Child Welfare Information Systems.

Scope of Services: This policy is intended for all CFSA and contract agency staff with
responsibility for children who have been removed from their home due to abuse or neglect.

Screened-In Referrals: Reports of child maltreatment that met the State's standards for
acceptance and were referred for CPS investigation or assessment.

Screened-Out Referrals: Reports of child maltreatment that did not meet the State's
standards for acceptance and were screened out prior to CPS investigation or assessment.

Screening: is the preliminary evaluation process for prospective caregivers.
Self-Sufficiency: the family is no longer in need of financial assistance from CFSA.

Service Date: The date activities began as a result of needs discovered during the CPS
response.
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Services: Non-investigative public or private non-profit activities provided or continued as
a result of a CPS response. In general, only activities that occur within 90 days of the report
are included in NCANDS.

Services, Opened: Services for which an individual or family has been formally enrolled.
Services, Planned: Services for which an individual or family is intended to be enrolled.

Sexual Abuse: A type of maltreatment that refers to the involvement of the child in sexual
activity to provide sexual gratification or financial benefit to the perpetrator, including
contacts for sexual purposes, molestation, statutory rape, prostitution, pornography,
exposure, incest, or other sexually exploitative activities.

Sexual Exploitation: When a parent, guardian or other custodian allows a child to engage
in prostitution as defined by law, or allows a child to engage in obscene or pornographic
photography, filming or other forms of illustrating or promoting sexual conduct as defined
by law. (D.C. Code § 16-2301 (25)) .

Shelter Care: Temporary care of a child in physically unrestricting facilities, designated by
the Court, pending a final disposition of a neglect petition. (D.C. Code § 16- 2301(14)).

Short-Term Rental Subsidy: short-term, up to one year, financial assistance from CFSA.

Social Services Block Grant: Funds provided by title XX of the Social Security Act that
are used for services to the States that may include child care, child protection, child and
foster care services, and daycare.

Social Services Personnel: Employees of a public or private social service or social welfare
agency, or other social worker or counselor who provides similar services.

Social Worker: Worker assigned to the child(ren) and who has responsibility for the safety
and well being of a child.

Special Board Rate: is paid for a child who has a regularly reoccurring special need that
requires extra ordinary time or expense on the part of a foster parent. A special need would
be a reoccurring or ongoing professionally diagnosed medical, psychiatric, educational or
social need, which can not be met by normal levels of parent involvement.

A request for a special board rate must be accompanied by a diagnosis and treatment plan.
The foster parent must be able to provide a verifiable account of that need for expenditure
of time and money.

Special Needs: A categorization which pertains to the eligibility of a child for an adoption
subsidy under Title 1V-E of the Social Security Act as specifically defined under State law.
D.C. law defines a child with special needs as "any child who is difficult to place in adoption
because of age, race, or ethnic background, physical or mental condition, or membership in a
sibling group which should be placed together. A child for whom an adoptive placement has
not been made within 6 months after he [or she] is legally available for adoptive placement
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shall be considered a child with special needs within the meaning of [the statute] ".
(AFCARS, 45 CFR § 1355 App. A and D.C. Code § 3-115 (2) (A)).

Special services: are specific, time-limited services based on a child’s specific special needs.

Special Services-Disabled: Activities for persons with developmental, physical, emotional,
visual or auditory impairments that are intended to help maximize their potential, alleviate
the effects of their disabilities, and to enable these persons to live in the least restrictive
environment possible.

Special Services-Juvenile Delinquent: Activities for youth (and their families) who are, or
who may become, involved with the juvenile justice system.

Standardized Tests: In a vocational assessment, standardized tests are used to predict how
a student is likely to perform in jobs calling for certain interests and skills.

State Agency: The agency in a State that is responsible for child protection and child
welfare.

State Child Welfare Programmatic Staff: Personnel whose focus is the definition and
operation of the State's child welfare program.

State Data System: Any number of State computer systems which are focused on supporting the
child welfare efforts of the State.

State/Territory: The primary geopolitical unit from which child maltreatment data are
collected. Washington, DC and U.S. territories have the same status as States.

Statewide Automated Child Welfare Information Systems (SACWIS): Any of a variety
of automated systems designed to process child welfare information on a state-wide basis.

Stepparent: The husband or wife, by a subsequent marriage, of the child's mother or father.

Steroids: Steroids are synthetic compounds related to the male sex hormone testosterone.
They come in tablets or liquid forms.

Subsidy: See Adoption Subsidy.

Substance Abuse Services: Activities designed to deter, reduce, or eliminate substance
abuse or chemical dependency.

Substantiated: Disposition of reported child abuse or neglect which concludes by a
preponderance of credible evidence gathered that the report is supported, founded or
validated according to the law of the District of Columbia. See also, Supported Report.

Supervisor: Staff person assigned to supervise a social worker at the time of the report
disposition.

Supervisor ID: See Supervisor Identifier.
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Supervisor Identifier: A unique identification of a supervisor who is assigned to the child at
the time of the report disposition.

Supplemental Security Income (SSI): A program established by Title XV1 of the Social
Security Act (Title XVI) that provides federal assistance to the elderly, the disabled,
children, and the poor who meet certain eligibility requirements; these payments are
supplemental to any funding received from the District and are calculated on that basis.

Supported: Defined in statute as a report made by a mandated reporter which is supported
by credible evidence (D. C. Code § 6-2101(8)) .See substantiated.

Temporary Assistance to Needy Families (TANF): The Block Grant program that
replaced Aid to Families with Dependent Children (AFDC) in providing financial assistance
to families to meet the needs of the child, living with a parent or relative, and meeting certain
eligibility standards.

Temporary Custodial Placement: Under D.C. law, placement by CFSA in an Agency
facility for a period up to 5 days when a child has been left alone or with inadequate
supervision and a third-party placement cannot be made, provided that :

1. notice is left for the child's parent or custodian explaining the procedure for reclaiming
the child;

2. efforts continue to locate the child's parent;

3. the child is returned forthwith upon the request of the parent or custodian, unless
there is additional evidence of immediate danger to the child.

If CFSA finds that a child would be in immediate danger if returned to the home, the
Agency contacts the police who may legally “remove™ the child. A complaint is filed with the
Superior Court of the District of Columbia if the' police remove the child or if, at the end of
5 days, the parent or custodian fails to claim the child. (D.C. Code § 6-2124).

Termination of Parental Rights (TPR): Under D.C. law, a judicial proceeding in which a
motion is filed by the Office of the Corporation Counsel (OCC) or by the guardian ad litem
(GAL) for the child. This motion seeks to have the parent's parental rights terminated, so
that the child is free for adoption. If the child has been adjudicated neglected due" to,
abandonment (D.C. Code 16-2301(9) (A)) or as a boarder baby (16-2301(9) (G)), the TPR
motion may be filed immediately after the adjudication. If the child was adjudicated
neglected under any of the other provisions of 16-2301(9), such as abuse, lack of care, etc.,
the TPR may not be filed until 6 months after the adjudication of neglect. A TPR motion
must contain at least the following information, if it is known, or a statement declaring that it
is not known, if that is the case:

1. identifying information about the child and his or her current placement;
2. name and title of the petitioner;

3. name and address of the child's parent;

4

a plain and concise statement of the facts and opinions on which the termination is
sought;
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5. aspecification as to the health of the child;

6. a statement as to the general prospects for, or barriers, if any, to the adoption of the
child; and

7. astatement pertaining to efforts to locate any absent parent of the child.

An order terminating parental rights divests the parent and the child of all legal rights,
powers, privileges, immunities, duties and obligations with respect to each other, except the
right of the child to inherit from his or her parent. The child's right of inheritance is only
terminated by a final order of adoption. (D.C. Code 8§ 16-2354 and 16-2361) .

Title 1V-E: a reference to Title V- E of the Social Security Act and the program established
thereunder that provides a mechanism for the jurisdiction to receive federal funding for
foster care maintenance costs, traditional independent living programs, and adoption
assistance for children within the foster care system who meet certain eligibility
requirements.

Tobacco: Tobacco can be found in cigarettes, cigars, pipes tobacco and smokeless tobacco.

Third-Party Placement: A term which describes temporary or long term placement of a
child with responsible neighbors, relatives or another individual who is found to be qualified
to receive and care for the child. This type of placement may occur with or without
involvement of the Court. For example, CFSA may effect a third-party placement as a
service when an investigation indicates that an abused or neglected child is in need of
services, or the Court may place a child with a third-party when it finds that the child cannot
be protected in his or her own home and the placement selected is likely to be less damaging
to the child than the child's own home. (D.C. Code 88 6-2124(a) (2) and 16-2320(a) (3) (€)).
When in a third-party placement, a child is not in foster care.

Three-Seventy-Nine (379): The complaint form used by the Metropolitan Police
Department to initiate court proceedings in cases of abused or neglected children.

Time-limited Family Reunification Services: Services and activities for a child and the
child's parent(s), guardian or custodian in order to facilitate the safe, appropriate,
reunification within 12 months of a child out-of-home placement.

Transition Plan: Plan of action detailing individualized procedures to facilitate and expedite
placing a child in an adoptive home placement. Steps include pre-placement visits and
consultation and incorporation of the foster family in the transitioning planning. The foster
care and adoption social workers jointly develop this plan.

Transition Services: A coordinated set of activities for a student that promotes movement
from school to post-school activities, including post-secondary education, vocational
training, integrated employment, continuing and adult education, adult services, independent
living, or community participation.
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Transportation Services: Activities that provide or arrange for travel, including travel costs
of individuals, in order to access services, or obtain medical care or employment.

Three-Seventy-Nine (379): The complaint form used by the Metropolitan Police
Department to initiate court proceedings in cases of abused or neglected children.

Title 1V-A: The federal program under which Aid to Families with Dependent Children
(AFDC), also known as welfare, is provided to certain needy families. AFDC is available for
the support of children living with closely related family members as well as with parents.

Title 1'V-D: The federal program under which a parent receiving child support assigns those
benefits to the Agency when a child is residing in foster care. Title IV-D also regulates the
establishment and enforcement of child support orders in cases where the custodial parent is
receiving AFDC and where there is no foster care involvement.

Title 1V-E: The federal program under which maintenance payments may be made on
behalf of low income, eligible and reimbursable children placed in foster care or with
adoption subsidies.

Title XIX: The federal program under which medical assistance is provided for eligible low
income children in foster care or adoptive placements.

Trial: see, fact-finding hearing.

Triennial Review: Every three years, a student in special education must be given a
completely new evaluation/assessment to determine the student’s progress and to make a
new determination of eligibility for continued special education services.

Unable to Determine (Race): The inability to determine race because a child is very young
or severely disabled and no one is available to identify the child’s race.

Unborn: The child abuse victim was not yet born.
Under One Year: The child abuse victim was under one year old.

Uniform Crime Report: A descriptive summary of crimes committed in the United States
compiled by the Federal Bureau of Investigation.

Unknown: The State collects data on this variable, but the data for this particular report or
child were not captured or are missing.

Unknown Father: either the birth mother has indicated that she does not know the identity
of the hirth father or she refuses to name the father. The father is also unknown if the birth
mother’s whereabouts are unknown or if the birth mother is deceased and she never named
a father.

Unsubstantiated: Disposition of reported child abuse or neglect which concludes by a
preponderance of evidence gathered that the report is not supported, founded or validated
according to the law of the District of Columbia. See also, unsupported report.
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Unsupported Report: Defined in statute as a report made by a mandated reporter which is
not supported by credible evidence. (D.C. Code § 6-2101). See unsubstantiated.

Unusual Incident Report: These reports refer to incidents that occur that require special
attention, such as accidents or physical or mental health problems that result in the child
needing medical attention, reports of abuse and/or neglect, abscondance, etc.

Victim: A child having a maltreatment disposition of “substantiated,” “indicated,” or
“alternative response victim.”

Visitation: In general, visits between a child in placement and a family member or other
individual close to the child. Under D.C. law, when a child is in shelter care, weekly visitation
with the child's parent, guardian or custodian occur unless a Judge prescribes a schedule of
visitation or orders that visitation not be allowed. (D.C. Code § 16-2310(d)).

Visually Or Hearing Impaired: A clinically diagnosed condition related to a visual
impairment or permanent or fluctuating hearing or speech impairment that may significantly
affect functioning or development.

Voluntary Placement Agreement: A written agreement between a child's caretaker and the
agency under which the child is removed from his or her home and placed in foster care for
a limited time. Under LaShawn, a voluntary placement may not exceed 21 days unless it is
extended to 42 days with appropriate, official permission. (LaShawn Revised
Implementation Plan Section A. August 1, 1994) .

In order to receive federal funds for a voluntary placement, P.L. 96-272 protections must be
provided to the child. If the placement lasts more than 180 days, a court must make a
determination that continued voluntary placement is in the best interests of the child. The
placement is still considered voluntary even if a subsequent court order is issued to keep the
child in care. (AFCARS, 45 CFR § 1356.30) .

Ward: See committed child.

Waiver of Parental Rights: The power that the Court can exercise to waive the rights of
the birth parents when all efforts to locate the birth parents have been exhausted.

White: Having origins in any of the original peoples of Europe, the Middle
East, or North Africa.

Worker: The worker assigned to the foster parent and has responsibility for
assessing the on-going ability of the foster parent to provide a safe, loving and
nurturing home environment for foster children.

Worker ID: See Worker ldentifier.

Worker Identifier: A unique identification of the worker who is assigned to

142



DRAFT



	PREFACE
	Course Overview
	Course Objectives
	Course Curricula Tools
	Curricula Symbols
	Course/Classroom Rules

	SECTION 1: INTRODUCTION
	What is FACES.NET?
	What is the Placement Provider Web?
	How will Providers Invoice Child and Family Services Agency?
	How to Use this Manual
	How to Get Help

	SECTION 2: SYSTEM NAVIGATION
	Practice Overview
	Definition of Icons and Language Usage in FACES.NET
	Drop-Down Menu
	Breadcrumbs Toolbar
	Toolbar Additional Screen Icon
	Command Buttons

	Practice Overview

	SECTION 3: PLACEMENT OVERVIEW
	Placement Overview
	Placement Provider Web (PPW) Guide
	Placement Provider Web Scenario 1
	Logging in to the PPW
	Recording a Placement as the Provider
	Exiting a Placement as the Provider
	Pointers to Remember:
	Understanding Discrepancies
	Placement Provider Web Scenario 2
	Resolving Discrepancies as the Reconciliation Unit
	Recording a Placement as the Reconciliation Unit
	Exiting a Placement as the Reconciliation Unit
	Monthly Placement Utilization Report (MPUR)
	Viewing a MPUR
	Requesting Approval of the MPUR to initiate Invoicing
	Approving the MPUR


	SECTION 4: SUPPORT TOOLS
	FACES.NET Guide
	Training
	FACES.NET Scenario
	Enroll in Workshop
	Approve Enrollment Request
	View Workshop


	SECTION 5: APPENDIX

